
 

 

 
Town of Waynesville, NC  
Town Council Regular Meeting 
Town Hall, 9 South Main Street, Waynesville, NC  28786                           
Date:      December 10th, 2024            Time:  6:00 p.m.  

 

 
The agenda and all related documentation may be accessed electronically at www.waynesvillenc.gov.  

Click on “Government/Mayor & Council” to download materials for Town Council meetings. 
 

Consider the environment    Conserve resources    Print only when necessary 
 

The Town of Waynesville provides accessible facilities, programs, and services for all people, in compliance with the Americans with Disabilities Act 
(ADA). Should you need assistance or accommodation for this meeting, please contact the Town Clerk at: 

(828) 452-2491 cpoolton@waynesvillenc.gov 

 
A. CALL TO ORDER - Mayor Gary Caldwell 
 
1. Welcome/Calendar/Announcements 
 
B. PUBLIC COMMENT 
 
 
C.  ADDITIONS OR DELETIONS TO THE AGENDA 
 
 
D. CONSENT AGENDA 
 
All items below are routine by the Town Council and will be enacted by one motion. There will be no separate 
discussion on these items unless a Councilmember so requests. In which event, the item will be removed from 
the Consent Agenda and considered with other items listed in the Regular Agenda. 
 
2. a.  November 26, 2024 Regular Scheduled Meeting Minutes 
 b.  Proposed 2025 Town Council Meeting Schedule 
 c.   Appointment of Dan Schultz to the Waynesville Recreation Advisory Commission 
 d.  Approval of Personnel Policy/Use of Town Property Update. 
 e.  Appeals of the Decision or Determination of the Code Enforcement Official Pertaining to the Code or 

Any State Building Law, per 2018 NC Administrative Code (Section 203.2- Appeals)- Development 
Services Memorandum 

 f.  Delivery of Permits Issued by City Agency- Development Services Memorandum 
 g.  Ice Fest Special Event Permit 
 
Motion:  To approve the consent agenda as presented. 
 
 
E. PUBLIC HEARINGS 
 
3. Public Hearing to consider map amendment (rezoning) for the property at 28 Addie Lane in Waynesville, 

NC (PIN 8615-42-0757). 

http://www.waynesvillenc.gov/
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• Assistant Director of Development Services, Olga Grooman 
Motions:   

1. Motion to find the rezoning request as being consistent/inconsistent with the 2035 Land Use Plan and 
reasonable and in the public interest.  

2. Motion to adopt the Ordinance as presented (or as amended) 
 
4. A Public Hearing to consider text amendments related to addressing on ground signs. 

• Assistant Director of Development Services, Olga Grooman 
 
Motions:   

1. Motion to find the ordinance is consistent with the 2035 Land Use Plan and reasonable and in the 
public interest.  

2. Motion to adopt the Ordinance as presented (or as amended) 
 
5. Public Hearing to consider text amendments related to premises identification for commercial buildings, 

Chapter 30- Fire Prevention and Protection of the Waynesville Code of Ordinances. 

• Assistant Director of Development Services, Olga Grooman 
 
Motion:  Motion to adopt the Ordinance as presented (or as amended) 
 
6. Public Hearing to consider text amendments related to floodplain regulations. 

• Assistant Director of Development Services, Olga Grooman 
 
Motions:   

1. Motion to find that the Ordinance is consistent with the 2035 Comprehensive Plan and that it is 
reasonable and in the public interest. 

2. Motion to adopt the Ordinance as presented (or as amended). 
 
7. Public Hearing to consider text amendments related to temporary, emergency housing. 

• Director of Development Services, Elizabeth Teague 
 
Motions:   

1. Motion to find that proposed ordinance consistent with the 2035 Plan. 
2. Motion to adopt the text amendment as presented (or as amended). 

 
 
F. COMMUNICATION FROM STAFF 
 
8.  Manager’s Report 

• Town Manager, Rob Hites 
 

9. Town Attorney Report 

• Town Attorney,  Martha Bradley 
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G. COMMUNICATIONS FROM THE MAYOR AND COUNCIL  
 
 
H. ADJOURN  



 
CALENDAR 

December 2024 

ALL COUNCIL MEETINGS TO START AT 6:00 PM IN THE BOARD ROOM LOCATED 

AT 9 SOUTH MAIN STREET UNLESS OTHERWISE NOTED 

 

2024 

Sat. December 14 A Smoky Mountain Christmas 6-9pm 

Tues, Wed, Thurs 

December 24, 25, and 26 

Town Offices Closed-Christmas 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

TOWN OF WAYNESVILLE 

PO Box 100 

16 South Main Street 

Waynesville, NC  28786 

 Phone (828) 452-2491 • Fax (828) 456-2000 

www.waynesvillenc.gov 
 



Town Council Calendar 

December 2024 

 

Board and Commission Meetings – December 2024 

 

ABC Board 

 

ABC Office – 52 Dayco Drive December 17th 

3
rd
 Tuesday    

10:00 AM 

Board of Adjustment  

 

Town Hall – 9 S. Main Street December 3rd 

1
st
 Tuesday     

5:30 PM 

Cemetery Commission Public Services Building January, March, July, and 

October 

3
rd
 Tuesday 

2:00 PM 

Downtown Waynesville 

Commission 

Municipal Building – 16 South Main Street December 17th 

3
rd
 Tuesday 

8:30 AM 

Environmental Sustainability Board Municipal Building-16 South Main Street  December 5
th
  

1
st
 Thursday 

4:30pm 

Firefighters Relief Fund Board Fire Station 1 – 1022 N. Main Street Meets as needed;  

No meeting currently scheduled  

 

Historic Preservation Commission Town Hall – 9 S. Main Street December 4th 

1
st
 Wednesday     

2:00 PM 

Planning Board Town Hall – 9 S. Main Street December 16th 

3
rd
 Mondays  

5:30 PM 

Public Art Commission Town Hall – 9 S. Main Street December 12h 

2
nd

 Thursdays    

4:00 PM 

Recreation & Parks Advisory 

Commission 

Rec Center Office – 550 Vance Street December 16th 

3
rd
 Monday     

5:30 PM 

Waynesville Housing Authority Main Office-48 Chestnut Park Drive December 18th 

3rd Wednesday 

9:00 AM 
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MINUTES OF THE TOWN OF WAYNESVILLE TOWN COUNCIL 
Regular Meeting 

November 26, 2024 
 

THE WAYNESVILLE TOWN COUNCIL held a regular meeting on Tuesday, November 26, 2024, at 6:01pm 
in the Town Hall Board Room located at 9 South Main Street Waynesville, NC. 

 
 

A. CALL TO ORDER  
 
Mayor Gary Caldwell called the meeting to order at 6:01 pm with the following members present:  

Mayor Gary Caldwell  
Mayor Pro Tem Chuck Dickson 
Councilmember Jon Feichter 
Councilmember Anthony Sutton  
Councilmember Julia Freeman 

 
The following staff members were present:  

Rob Hites, Town Manager 
Jesse Fowler, Assistant Town Manager 
Candace Poolton, Town Clerk 
Elizabeth Teague, Director of Development 
Page McCurry, Director of Human Resources 
Brittany Angel, Human Resources Coordinator 
Ricky Foster, Assistant Public Services Director 
David Adams, Police Chief 
Ian Barrett, Finance Director 

 Luke Kinsland, Recreation Director 
 Fire Chief Joey Webb 
 Assistant Fire Chief Chris Mehaffey 
 Members of the Fire Department  
 
 
1. Welcome/Calendar/Announcements 
 
Mayor Gary Caldwell welcomed everyone and announced that the next Town Council meeting will be held on 
December 10th.  He reminded everyone that town offices are closed on November 28th and 29th for 
Thanksgiving, and the Waynesville Christmas parade will be Monday, December 2nd 6pm-7pm.   
 
 
B. PUBLIC COMMENT 
 
There was no public comment. 
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C.  ADDITIONS OR DELETIONS TO THE AGENDA 
 
There were no additions or deletions to the agenda. 
 
A motion was made by Councilmember Sutton, seconded by Councilmember Dickson, to approve the agenda 
as presented.  The motion passed unanimously. 
 
 
D. CONSENT AGENDA 
 
All items below are routine by the Town Council and will be enacted by one motion. There will be no separate 
discussion on these items unless a Councilmember so requests. In which event, the item will be removed from 
the Consent Agenda and considered with other items listed in the Regular Agenda. 
 
2. a.  Motion to approve the November 26, 2024 Regular Scheduled Meeting Minutes 
 b.  Motion to approve the Folkmoot Sculpture Easement 
 c.   Motion to approve the Pigeon Community Multicultural Development Center Mural Easement 
 d.  Motion to appoint Kipp Sutton to the Environmental Sustainability Board 
 e.  Motion to appoint Carly Pugh as an alternate to the Zoning Board of Adjustment 
 f.   Motion to call for a Public Hearing for December 10, 2024, to consider text amendments related to 

addressing on ground signs. 
 g.  Motion to call for a Public Hearing for December 10, 2024, to consider text amendments related to 

temporary housing. 
 h.  Motion to call for a Public Hearing for December 10, 2024, to consider text amendments related to 

floodplain regulations. 
 i.   Motion to call for a Public Hearing for December 10, 2024, to consider text amendments related to 

premises identification for commercial buildings. 
 j.   Motion to call for a Public Hearing for December 10, 2024, to consider map amendment (rezoning) 

for the property at 28 Addie Lane in Waynesville, NC (PIN 8615-42-0757). 
 k.  Motion to approve using ARPA funds to partially equip a COPS grant police vehicle.  
 
A motion was made by Councilmember Sutton, seconded by Councilmember Freeman, to approve the 
consent agenda as presented.  The motion passed unanimously. 

 
 
E. PRESENTATIONS 
 
3. Employee Appreciation 

• Mayor Gary Caldwell 

• Fire Chief Joey Webb and Assistant Fire Chief Chris Mehaffey 
 
Mayor Gary Caldwell and Councilmembers presented the Fire Department Staff with personalized certificates 
of appreciation for their efforts during the recovery efforts of Hurricane Helene.   
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Town Manager Rob Hites announced Fire Chief Joey Webb’s retirement in March 2025.  
 
 
F. NEW BUSINESS  
 
4. Downtown Waynesville Ice Stroll on January 31, 2025 

• Beth Gilmore, Downtown Waynesville Commission Executive Director 
 
DWC Executive Director Beth Gilmore reported that Visit Haywood is planning to host another Downtown 
Waynesville Ice Stroll on Main Street on January 31, 2025.  She said that due to the hardship on businesses 
after Hurricane Helene, the TDA has agreed to fund the purchase of 20 sculptures for this year’s stroll instead 
of asking businesses to buy their own.  Ms. Gilmore said that sculptures purchased by Visit Haywood will be a 
collection of characters and objects with no logo or business names carved into the ice.  She said if Council 
would like to request a custom designed sculpture like the Plott Hound sculpture that the Town purchased 
last year, that opportunity is also available for $400.   
 
A motion was made by Councilmember Feichter, seconded by Councilmember Freeman to purchase a custom 
Town of Waynesville ice sculpture for the Downtown Waynesville Ice Stroll for $400.00 in the form of a Plott 
Hound.  The motion passed unanimously. 
 
5. Parks & Recreation Proposed Engineering, Construction, and Repair Schedule. 

• Luke Kinsland, Parks & Recreation Director 
 
Recreation Director Luke Kinsland reported that the following schedule is intended to organize the bid, design, 
and award of contracts to different qualified engineering, architecture, and construction firms to begin the 
design, reconstruction, and repair of the many Parks and Recreation Facilities damaged or destroyed by 
Hurricane Helene. Mr. Kinsland said that the schedule takes advantage of various procurement mechanisms 
to complete these projects in a timely manner compliant with State and Federal law, as well as FEMA 
reimbursement regulations. 
 
Dog Park 

• Town Council has approved relocation of the Dog Park to a new site along Howell Mill Road at the 
northwestern corner of Vance Street Park adjacent to the roundabout. 

• Staff recommend the Sand Volleyball Court which currently occupies this site be relocated adjacent to 
the new pavilion set to be constructed at the Old Bi-Lo Site. 

1) Solicit an RFQ to select an engineering and design firm to deliver engineered grading, drainage, 
and construction documents for a new Dog Park. 

2) Solicit an RFP using the engineered documents delivered by the firm chosen in step 1 to 
construct a new Dog Park. 

He said the park would be roughly an acre, split to have 13,000 square feet for small dogs, and roughly 22,000 
square feet for large dogs, which is significantly larger than the previous park.  Mr. Kinsland added that the 
dog water stations and benches were salvaged.  He said the new space would already have a sidewalk 
connection, electric, water, parking, and available restrooms.  He said that one drawback is that it is by the 
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road, but it is a fenced in area and will have a secondary gate.  Mayor Caldwell suggested planting trees along 
the road as an additional buffer between the park and road.    
 
Softball Fields 

• The softball fields located at Vance Street Park and Dutch Fisher Field each requires full reconstruction. 
• Staff recommend combining both softball field reconstruction projects into a single bid package. 
• A combined bid package awarding the design of both softball fields to a single firm will allow for the 

construction of architecturally similar facilities. 
1) Solicit a single RFQ to select an engineering and design firm to deliver engineered construction 

and design documents for the softball fields located at Dutch Fisher Park and Vance Street Park. 
2) Solicit a single RFP using the engineered construction documents delivered by the firm chosen 

in step 1 to select a firm to construct new softball fields at both locations which are 
architecturally similar. 

Mr. Kinsland said flood mitigation efforts include building up the press boxes and moving the concessions and 
restrooms out of the floodway, depending on utility lines.   
 
Mayor Caldwell mentioned that the fencing behind the neighborhood needs to be replaced because people 
are driving through residents’ yards to get through the ball park.  Mr. Hites said if they put the fence back up 
without a design process, the town may not get reimbursed by FEMA.  Mr. Kinsland recommended temporary 
fencing.   
 
Old Bi-Lo Pavilion, Playground, and Restrooms 

• This site is located behind the tennis courts at the dead end of West Marshall Street, resting entirely 
within the 100-year floodplain.  

• Staff recommend only reconstructing the pavilion located at this site in order to avoid additional costs 
associated with floodplain construction. 

• The Town recently constructed new restrooms nearby which can service the reconstructed pavilion. 
• The nearby All Abilities Playground and Kiwanis Playground can serve customers who may utilize the 

reconstructed pavilion. 
• Following construction of the new pavilion, staff recommend the Sand Volleyball Court presently 

located at Vance Street Park be relocated to accompany the new pavilion at this site. 
1) Solicit an RFP to select a firm to construct a pavilion architecturally like the pavilion located at 

Obama-King Park by using the same engineered construction documents originally produced 
for the Obama-King Park Pavillion project. 

i. This RFP would include the preliminary grading and earthwork necessary to prepare the 
site for the relocation of the Sand Volleyball Court once the pavilion is completed. 

ii. Following site preparation, the new Sand Volleyball Court would be relocated by Town 
of Waynesville staff. 

 
Rain Garden along Howell Mill Road 

• The rain garden located at 345 Dellwood Road adjacent to the greenway trailhead leading to the 
Industrial Park requires reconstruction. 

• Staff do not recommend reconstructing this site as a Rain Garden. 
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• Staff recommend replacing the rain garden located at this site with a Stormwater BMP requiring less 
labor to maintain throughout the year such as a bio-swale or similar stormwater retention area. 

1) Solicit an informal bid to select a firm to design an engineered Stormwater BMP and the 
necessary drainage systems required to outfall runoff into Richland Creek. 

2) Following receipt of engineered construction documents to install the Stormwater BMP, the 
Town will determine whether construction will be performed in-house or by a private contractor 
selected through an RFP. 

 
Greenways 

• The earthen section of greenway running along Richland Creek adjacent to the Dog Park requires 
repair. 

• The paved greenway extension located at the Old Schulhofer Property was under construction prior to 
the impact of Hurricane Helene and requires reconstruction. 

• Prior to the impact of Hurricane Helene, the firm chosen to construct this section of greenway was 
preparing to return to the site in order to repair portions of the project having been determined 
unsatisfactory by staff. 

1) Solicit a single RFP to select a firm to repair the earthen section of greenway located adjacent 
to the Skate Park and prepare the base of the new greenway extension located at the old 
Schulhofer property in preparation to be repaved. 

i. The section of greenway located adjacent to the skate park would include repair of the 
small walking bridge. 

ii. The base of the greenway located at the Old Schulhofer Property would be repaired by 
the selected firm. Following this repair, the firm chosen to originally construct that 
section of greenway would return to pave the surface. 

 
Skate Park Greenway 
The asphalt near the Bi-Lo apartments saw some minor damage and will be restored as natural surface.  He 
said that FEMA will only reimburse the town for replacing what was there before. He said the new plan will 
contain stormwater runoff plans as well.   
 
Demolitions 

• Each of the projects included in this report will require some level of demolition prior to construction. 
• Staff recommends combining the necessary demolition work across all projects into a single bid 

package. 
1) Solicit a single RFP to select a firm to carry out all of the necessary demolitions across all Parks 

and Recreation facilities which require demolition. 
2) Following contract award, the chosen firm will begin demolitions while the remaining projects 

are let and set underway. 
Mr. Kinsland added that staff intend to solicit for the construction of temporary softball fields at Dutch Fisher 
Park and Vance Street Park so that they will be useable for the Spring 2025 season. 
 
A motion was made by Councilmember Dickson, seconded by Councilmember Sutton, to approve the project 
schedule as proposed by staff in order to begin repairing and rebuilding the Town of Waynesville’s Parks 
and Recreation facilities.  The motion passed unanimously. 
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G. COMMUNICATION FROM STAFF 
 
6.  Manager’s Report 

• Town Manager, Rob Hites 
 
Town Manager Rob Hites announced that Ricky Bourne was hired as the Public Works Director.   
 
7.  Town attorney 

• Martha Bradley, Town Attorney 
 
Nothing to report. 
  
 
H. COMMUNICATIONS FROM THE MAYOR AND COUNCIL 
 
Councilmember Sutton announced that he was re-elected as the French Broad River MPO chair.  
 
 
I. ADJOURN 
 
A motion was made by Councilmember Dickson, seconded by Councilmember Sutton, to adjourn at 6:55pm. 
The motion passed unanimously. 
 
 
ATTEST: 
 
_______________________                                                                     ____________________________ 
Gary Caldwell, Mayor                                                                                  Robert W. Hites, Jr. Town Manager 
 
_____________________  
Candace Poolton, Town Clerk 



TOWN OF WAYNESVILLE TOWN COUNCIL  
REQUEST FOR COUNCIL ACTION  

Meeting Date:  December 10, 2024 
 

  
SUBJECT:   Proposed 2025 Town Council Meeting Schedule 
 
 
AGENDA INFORMATION:  
  
Agenda Location:   New Business   
Item Number:     
Department:    Administration 
Contact:    Jesse Fowler, Assistant Town Manager 
Presenter:    Jesse Fowler, Assistant Town Manager 
    
BRIEF SUMMARY:   
 
Each year the Board must approve a meeting schedule for the upcoming year.  The schedule 
provides the date and time of each regular meeting.  The meetings will start at 6:00 pm unless 
otherwise noted.  Additional meetings may be called for a Board Retreat in early 2025 and for 
Budget Development and discussion in spring 2025. 

 

MOTION FOR CONSIDERATION:   

To approve the Town Council meeting schedule for the year 2025. 

 

FUNDING SOURCE/IMPACT:  None 

 

 
ATTACHMENTS:  None 
 
 
MANAGER’S COMMENTS AND RECOMMENDATIONS:  
 



 
2025 CALENDAR 

ALL COUNCIL MEETINGS TO START AT 6:00 PM IN THE BOARD ROOM LOCATED 

AT  

9 SOUTH MAIN STREET UNLESS OTHERWISE NOTED 

 

2025 

Tues. January 14 Town Council Meeting – Regular Session 
Tues. January 28 Town Council Meeting – Regular Session 

Tues, February 11 Town Council Meeting – Regular Session 

Tues. February 25 Town Council Meeting – Regular Session 

Tues, March 11 Town Council Meeting – Regular Session 

Tues. March 25 Town Council Meeting – Regular Session 

Tues. April 8 Town Council Meeting – Regular Session 

Tues. April 22 Town Council Meeting – Regular Session 

Tues. May 13 Town Council Meeting – Regular Session 

Tues. May 27 Town Council Meeting – Regular Session 

Tues. June 10 Town Council Meeting – Regular Session 

Tues. June 24 Town Council Meeting – Regular Session 

Tues, July 8 Town Council Meeting – Regular Session 

Tues. July 22 Town Council Meeting – Regular Session 

Tues. August 12 Town Council Meeting – Regular Session 

Tues, August 26 Town Council Meeting – Regular Session 

Tues, September 9 Town Council Meeting – Regular Session 

Tues. September 23 Town Council Meeting – Regular Session 

Tues. October 14 Town Council Meeting – Regular Session 

Tues. October 28 Town Council Meeting – Regular Session 

Tues. November 11 NO COUNCIL MEETING-Veterans Day 

Tues. November 25 Town Council Meeting – Regular Session 

Tues. December 10 Town Council Meeting – Regular Session 

 

 

 

 

 

 

 

 

TOWN OF WAYNESVILLE 

PO Box 100 

16 South Main Street 

Waynesville, NC  28786 

 Phone (828) 452-2491 • Fax (828) 456-2000 

www.waynesvillenc.gov 
 



TOWN OF WAYNESVILLE TOWN COUNCIL 

REQUEST FOR COUNCIL ACTION 

Meeting Date: December 10, 2024 

 

SUBJECT:  Appointment of Dan Schultz to the Waynesville Recreation Advisory Commission 
 

AGENDA INFORMATION 

 

Agenda Location:  Consent Agenda 

Item Number: 

Department:  Administration 

Contact:   Luke Kinsland, Parks and Recreation Director 

Presenter:  Jesse Fowler, Assistant Town Manager 

 

BRIEF SUMMARY 

The Waynesville Recreation Advisory Commission has two vacancies. If appointed, Mr. Schultz’s term would end June 30th, 2026.  Mr. 

Schultz lives in the ETJ and has previously served on the Commission.  His last term ended in 2022 because he reached his term limit.  

Mr. Schultz was an excellent Commissioner during his previous service. 

 

 

MOTIONS FOR CONSIDERATION 

Motion to appoint Dan Schultz to the Waynesville Recreation Advisory Commission.  
  

ATTACHMENTS: 

 

 

MANAGER’S COMMENTS AND RECCOMENDATIONS 



TOWN OF WAYNESVILLE TOWN COUNCIL   

REQUEST FOR COUNCIL ACTION   

Meeting Date 12/10/2024  

  

SUBJECT: Approval of Personnel Policy/Use of Town Property Update. 

  

AGENDA INFORMATION:   

  

Agenda Location:   Consent Agenda 

Item Number:      

Department:   Human Resources/Administration 

Contact:    Page McCurry 

Presenter:    Page McCurry 

     

BRIEF SUMMARY:  Beginning October 1, 2024, North Carolina has implemented a new law, 

S.L. 2024-26, that prohibits the viewing of pornography on networks or devices used by local 

governments, state agencies, as well as the judicial and legislative branches. The law requires 

government employees and officials to remove any pornography from their work devices by a 

specified deadline. It also sets forth reporting obligations for any unauthorized attempts to view 

pornography and mandates that public agencies, including local government units and public-

school systems, as well as the judicial and legislative branches, establish policies governing the 

use of their networks and devices. Notably, the law includes specific exceptions for employees 

and officials who may need to access pornography as part of their official responsibilities. 

  

MOTION FOR CONSIDERATION: Approve the revision of the Town of Waynesville 

Personnel Policy to comply with the required usage policy as outline by G.S. 143-805(c) no 

later than January 1, 2025.  

   

FUNDING SOURCE/IMPACT:   N/A 

  

ATTACHMENTS:  

1. UNC SOG North Carolina Criminal Law Blog: 07.30.2024 

2. S.L. 2024-26 

3. G.S. 14-190.13 

4. G.S. 143-805 

5. UNC SOG Coates’ Canon Law Blog: 11.25.2024 

  

MANAGER’S COMMENTS:   

 

 

 



Below is the requested language to add to the Use of Town Property section of the Town of 

Waynesville Personnel Policy: 

 

Town of Waynesville Network and Device Usage Policy 

 

Effective Date: December 12, 2024 

Purpose: The Town of Waynesville is committed to ensuring the integrity and security of its 

network and devices while complying with North Carolina law S.L. 2024-26. This policy 

outlines the acceptable use of Town-owned networks and devices to prevent unauthorized 

viewing of pornography and to promote a professional work environment. 

Scope: This policy applies to all Town of Waynesville employees, officials, and representatives 

who use Town-owned networks and devices, including but not limited to computers, tablets, 

smartphones, and other electronic devices. 

Policy Statements: 

1. Prohibition of Pornography: Effective October 1, 2024, viewing, accessing, or downloading 

pornography on Town-owned networks and devices is strictly prohibited. This includes any 

material defined as pornography under S.L. 2024-26. 

2. Deletion of Unauthorized Material: All employees and officials must delete any pornography 

currently stored on Town-owned devices by January 1, 2025. Failure to comply may result in 

disciplinary action. 

3. Reporting Requirements: Employees are required to report any unauthorized viewing or 

attempted viewing of pornography immediately to their supervisor or the designated IT 

department. All reports will be taken seriously and investigated accordingly. 

4. Policy Development: Departments must adopt their own specific policies governing the usage 

of networks and devices in accordance with this overarching policy. These policies should detail 

acceptable practices and any additional guidelines necessary for their operations. 

5. Exceptions: Specific exceptions may be made for employees or officials who need to view 

material defined as pornography under this law as part of their official duties. Such exceptions 

require prior written approval from department heads and must be adequately documented. 

6.Consequences of Violations: Violations of this policy will result in disciplinary action, up to 

and including termination of employment, depending on the severity of the violation. 

 





































 

 

 

 

 

 

 

 

  

MEMORANDUM 

 

 
To:     Waynesville Town Council 

From:    Olga Grooman, Assistant Development Services Director 

   David Kelley, Chief Building Inspector 

Subject:   Appeals of the Decision or Determination of the Code Enforcement Official 

Pertaining to the Code or Any State Building Law, per 2018 NC Administrative 

Code (Section 203.2- Appeals)  

General Statutes: NC G.S 160D-1127  

Meeting Date:   December 10, 2024 

 

The purpose of this Memorandum is to formalize the appeal process of the Code Enforcement Officials/ 

Building Inspectors in accordance with 2018 NC Administrative Code (Section 203.2- Appeals) and NC 

G.S 160D-1127 within the Development Services Department. Below are the above referenced sections. A 

copy of this memo will be kept on file in the Development Services Department office.  

 

2018 NC Administrative Code: 

 

“203.2.2 Appeals. Any person may appeal in writing an order, decision or determination of a code 

enforcement official pertaining to the code or any state building law. The appeal shall be addressed to the 

Chief Engineer for the Department of Insurance by filing written notice within 10 days after the order, 

decision or determination. The appeal shall contain the type and size of the building in question, the location 

of the building and shall reference the code sections in question. The decision shall be in writing and shall 

set forth the facts found. The decision rendered shall be based on the technical provisions of the code, public 

health and safety and shall be construed liberally to those ends. A decision shall be binding on all parties 

unless an appeal is submitted to the Building Code Council as specified in Section 202.9.2. A copy of the 

appeal and written decision shall be furnished to each party. (General Statute 160D-1127).”  

 

NC G.S. 160D: 

 

“§ 160D-1127.  (Effective January 1, 2025) Appeals. 

Unless otherwise provided by law, appeals from any order, decision, or determination by a member of a 

local inspection department pertaining to the North Carolina State Building Code or other State building 

laws shall be taken to the State Fire Marshal or the State Fire Marshal's designee or other official specified 

in G.S. 143-139 by filing a written notice with the State Fire Marshal and with the inspection department 

within a period of 10 days after the order, decision, or determination. Further appeals may be taken to the 

Building Code Council or Residential Code Council or to the courts as provided by law.  (2019-111, s. 2.4; 

2020-3, s. 4.33(a); 2020-25, s. 51(a), (b), (d); 2023-108, s. 1(p); 2023-151, s. 11.89.)” 

TOWN OF WAYNESVILLE 

Development Services Department 

PO Box 100 

9 South Main Street 

Waynesville, NC  28786 
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MEMORANDUM 

 
To:     Waynesville Town Council 

From:    Olga Grooman, Assistant Development Services Director 

Subject:   Delivery of Permits Issued by City Agency 

General Statutes: Section 160A-499.6 

Meeting Date:   December 10, 2024 

 

The purpose of this Memorandum is to formalize the process for delivery of permits in accordance with the 

NC General Statute 160A-499.6, added by 2024 N.C. Sess. Laws 45,s. 22.1-c, eff. 6/28/2024 (Senate Bill 

607, Session Law 2024-2025). According to this adopted bill, a municipality must adopt a policy for permit 

delivery that is consistent with the statute by September 1, 2024. A copy of this memo will be kept on file 

in the Development Services Department office. 

 

N.C. Gen. Stat. § 160A-499.6: 

 

“(a) Notwithstanding any provision of law to the contrary, each city agency shall establish a policy to send 

any permits issued by the agency to permittees using one or more of the following methods instead of 

requiring the permittee to pick up the permit at an agency office or other physical location: 

 

(1) Via United States mail or a designated delivery service authorized pursuant to 26 U.S.C. § 

7502(f)(2). An agency may charge the permittee for costs of delivery. 

(2) By electronic mail, as appropriate, if the permittee consents to such delivery. 

 

(b) A permittee may opt to receive a permit issued by a city agency in person if the agency offers in-person 

pickup at an agency office or other physical location. 

 

(c) Nothing in this section is intended to change the method by which an applicant is required to apply for 

a permit or to prohibit an agency from adopting policies to exercise due diligence in verifying a permittee's 

identity.” 

 

TOWN OF WAYNESVILLE 

Development Services Department 

PO Box 100 

9 South Main Street 

Waynesville, NC  28786 

 Phone (828) 456-8647 • Fax (828) 452-1492 

www.waynesvillenc.gov 
 



















 

 

TOWN OF WAYNESVILLE COUNCIL  

REQUEST FOR COUNCIL ACTION 

Meeting Date: December 10, 2024 
 

SUBJECT: Public Hearing to consider map amendment (rezoning) for the property at 28 Addie Lane in 

Waynesville, NC (PIN 8615-42-0757).  

 

AGENDA INFORMATION:  
 

Agenda Location:   New Business   

Item Number:     

Department:    Development Services 

Contact:    Olga Grooman 

Presenter:    Olga Grooman  
 

BRIEF SUMMARY: 
 

On November 18, 2024, the Planning Board held a public hearing on the proposed map amendment. The 

subject property is located at 28 Addie Lane in Waynesville, NC. It is approximately 0.61 ac. There is an 

abandoned manufactured home that appears to be in a deteriorated condition on the property. The lot is 

surrounded by manufactured homes on three sides, and there is a manufactured home park approximately 

300 ft to the northeast.  

 

The subject property is currently located within Pigeon Street Neighborhood Residential District (PS-NR), 

where manufacturing housing is not allowed. The applicant is seeking to rezone the property to the adjacent 

Ninevah Neighborhood Residential District (N-NR), where manufacturing housing is allowed. The existing 

single-wide on the property represents a pre-existing non-conformity. Rezoning would potentially allow 

for improvement of the property and placing different or additional manufactured housing on it. 
 

MOTIONS FOR CONSIDERATION:  

1. Motion to find the rezoning request as being consistent/inconsistent with the 2035 Land Use Plan 

and reasonable and in the public interest.  

 

2. Motion to adopt the Ordinance as presented (or as amended). 
 

FUNDING SOURCE/IMPACT:   

N/A 
 

ATTACHMENTS: 

• Staff Report 

• Signed Planning Board Report 

• Rezoning application with payment 

• Draft Ordinance 

• Consistency Statement Worksheet 

• Property images: aerial view, zoning map 

• Public notices: 100-ft mailing list, letters, newspaper notice, sign on property  

 

MANAGER’S COMMENTS AND RECOMMENDATIONS: 
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Waynesville Town Council Staff Report 

Meeting Date:   December 10, 2024 

Subject:  Map Amendment (Rezoning) Request 

Process Type:  Legislative  

Location:  28 Addie Lane, Waynesville, NC 28786 (PIN 8615-42-0757). 

Area:  0.61 ac 

Requested Rezoning: Pigeon Street Neighborhood Residential (PS-NR) to Ninevah 

Neighborhood Residential (N-NR) District 

Applicants: Owner-initiated map amendment: ADGERWOOD HOLDINGS LLC A 

NC LLC (John Mason- Manager of Adgerwood Holdings, LLC) and 

applicant’s attorney Samuel P. Hyde 

 

Background: 
 

This is a legislative hearing on the proposed zoning map amendment for the property at 28 Addie Lane, 

Waynesville, NC 28786 (PIN 8615-42-0757). Chapter 160D-102 defines rezoning as “an amendment to a 

zoning regulation for the purpose of changing the zoning district that is applied to a specified property or 

properties.” Section 15.14.2 of the Waynesville Land Development Standards (LDS) states that: “The 

Planning Board shall conduct a public hearing and receive public input on the proposed amendment and 

shall make recommendations to the Town Council…” The Planning Board held a public hearing on 

November 18, 2024, and recommended this map amendment to the Town Council. The Planning Board 

report is attached.  

 

The subject property is approximately 0.61 ac. The property is not in the floodplain. There is an abandoned 

manufactured home that appears to be in a deteriorated condition on the property. The lot is surrounded by 

manufactured homes on three sides, and there is a manufactured home park approximately 300 ft to the 

northeast (“Meadows and Mountain Views Mobile Home Park”). The 119-acre property to the east contains 

a single-family home facing Pigeon Street. 

 

The subject property is currently located within Pigeon Street Neighborhood Residential District (PS-NR), 

where manufacturing housing is not allowed. The applicant is seeking to rezone the property to the adjacent 

Ninevah Neighborhood Residential District (N-NR), where manufacturing housing is allowed. The existing 

single-wide on the property represents a pre-existing non-conformity. Rezoning would potentially allow for 

improvement of the property and placing different or additional manufactured housing on it. Besides this 

one use, there is no difference between these districts for the uses that are allowed. 

 

Additionally, the purpose and intent statements for both existing and proposed districts reflect a shared 

vision, as described in the Land Development Standards (LDS 2.3.3.D-E):  

 

• Both districts aim to maintain and enhance their residential character 

• Mix of housing types 

• High density development 

• Residential scale 

• Accommodating growth 

• Urban-style development with proximity to downtown 

• Connectivity through well-developed street system and pedestrian amenities 

 

The full purpose and intent of the current zoning district- PS-NR is (LDS 2.3.3.E): 
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“The Pigeon Street Neighborhood District (PS-NR) is a residential community enjoying proximity to 

Downtown Waynesville and a strong neighborhood center of its own. A mix of medium to high density 

residential development will continue to occur in this area which already has a strong street system. An 

attractive pedestrian realm will be established as new development occurs, as will connections between the 

various neighborhoods in this district and the neighborhood center. The establishment of such connections 

and the management of traffic to make the area more conducive to pedestrians are important considerations 

as any improvements to Pigeon Street are made in the future.” 

 

The full purpose and intent of the proposed N-NR District is (LDS 2.3.3.D) is:  

“The Ninevah Neighborhood District (N-NR) is a well-established residential community containing a 

mix of housing types. As sufficient urban facilities are available in this district, it is proposed to develop 

more densely, but still at a small residential scale. Sidewalk development will be required to establish 

connectivity throughout the neighborhood. The public center of the community (at the intersection of 

Oakdale Road, Crymes Cove Road and Country Club Drive) should be enhanced and should allow for uses 

which would serve the daily needs of the residents of the area as well as those uses that serve as community 

gathering places.” 

Staff Comment: 

Both existing PS-NR and proposed N-NR districts fall under the same "umbrella"/category of 

Neighborhood Residential. In addition to their similar purpose and intent, there is no difference in 

dimensional standards, such as density, minimum lot size, required pervious surface (green area of the site), 

lot width, building setbacks, building height, and accessory structure standards (height, setbacks) between 

them (LDS 2.4.1).  

 

The districts are directly adjacent to each other and allow identical uses, except for one: manufactured 

housing. The existing manufactured home represents a legal nonconformity (i.e. “grandfathered-in”) in the 

PS-NR District. The applicant has applied for rezoning to allow for improvement of the property and 

potentially placing different or additional manufactured home on the lot, replacing the existing single-wide 

that has been abandoned and deteriorated. Apart from this specific use, the two districts are identical in 

terms of allowed uses by right (LDS 2.5.3). 

 

The LDS section on nonconformities allows the replacement of existing manufactured homes but prohibits 

any expansion of nonconforming uses. Per LDS 13.6.1.B: 

 

“Expansions Prohibited: A nonconforming manufactured home on an individual lot may not be enlarged 

or altered externally in any way except where such alteration is required by law or an order from the 

Building Inspector, Fire Chief or the Administrator to ensure the safety of the structure, or where such 

alteration increases the degree of conformance of the home.” 

 

If the zoning is amended to N-NR, the applicant would be able to replace the existing deteriorated home 

with a newer unit and potentially place additional homes there. While the existing manufactured home 

represents a legal nonconformity, the proposed use aligns with the purpose of the proposed N-NR district. 

The proposed use is also in harmony with the existing manufactured homes that surround the property.  

 

The underlying goal of the applicant is to preserve the ability to replace and expand upon the pre-existing 

non-conforming use of manufactured housing. This would enable redevelopment of the lot with 1-2 

manufactured homes which are a more affordable option than stick-built or modular homes. The rezoning 

would bring the property into greater conformance and promote the development of a safer neighborhood, 

improved housing options, and aesthetically pleasing residential area.  
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Consistency Statement Information: 

The property is designated as Residential Low to Medium Density on the Land Use Map. The Staff 

recommends that the Planning Board finds that this map amendment consistent with the Town of 

Waynesville’s 2035 Comprehensive Land Use Plan and that reasonable and in the public interest because it 

meets the following goals of the Comp. Plan: 

 

Goal 1: Continue to promote smart growth principles in land use planning and zoning. 

• Encourage infill, mixed-use, and context-sensitive development.  

 

Goal 2: Create a range of housing opportunities and choices.  

• Encourage new housing within Waynesville’s city limits and Extraterritorial Jurisdiction (ETJ). 

• Promote a diverse housing stock including market rate, workforce housing, and affordable 

options that appeal to a variety of households.  

 

The rezoning of this property will remain consistent with the purposes of the proposed zoning district, 

Ninevah Neighborhood Residential (N-NR), as described in Section 2.3.3.D of the Land Development 

Standards (LDS): 

 

• A well-established residential community containing a mix of housing types. 

• It is proposed to develop more densely, but still at a small residential scale. 

 

Public Notifications 

The applicant submitted the application on 10/28/24. Public notices of today’s public hearing were provided 

with the site posting (11/27/24), letters to adjacent property owners within 100 ft via first class mail 

(11/27/24), and the Mountaineer newspaper (11/27/24 and 12/04/24).  

 

Motions for Consideration: 
 

1. Motion to find the rezoning request as being consistent/inconsistent with the 2035 Land Use Plan 

and reasonable and in the public interest.  

 

2. Motion to adopt the Ordinance as presented (or as amended). 

 

Attachments: 

• Cover Sheet 

• Signed Planning Board Report 

• Rezoning application with payment 

• Draft Ordinance 

• Consistency Statement Worksheet 

• Property images: aerial view, zoning map 

• Public notices: 100-ft mailing list, letters, newspaper notice, sign on property  
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ORDINANCE NO.  O-52-24 

 

AN ORDINANCE AMENDING THE OFFICIAL LAND DEVELOPMENT MAP 

OF THE TOWN OF WAYNESVILLE 

 
 WHEREAS, the Town of Waynesville has the authority, pursuant to Article 7 of Chapter 160D 

of the North Carolina General Statutes, to adopt land development regulations, clarify such regulations, 

and may amend said regulations from time to time in the interest of the public health, safety, and welfare; 

and 

 
WHEREAS, the Town of Waynesville Planning Board has reviewed the proposed map  

amendment to the Official Land Development Map (Zoning Map) and recommends that it is consistent 

with the 2035 Comprehensive Plan and that it is reasonable and in the public interest because it supports 

the following goals of the Comp. Plan: 

 

Goal 1: Continue to promote smart growth principles in land use planning and zoning. 

• Encourage infill, mixed-use, and context-sensitive development.  

 

Goal 2: Create a range of housing opportunities and choices.  

• Encourage new housing within Waynesville’s city limits and Extraterritorial Jurisdiction (ETJ). 

• Promote a diverse housing stock including market rate, workforce housing, and affordable 

options that appeal to a variety of households.  

 

 WHEREAS, the Town of Waynesville Planning Board recommends that this map amendment is 

reasonable and in the public interest because it is also consistent with the purposes of the proposed zoning 

district- Ninevah Neighborhood Residential (N-NR), as described in Section 2.3.3.D of the Land 

Development Standards (LDS): 

 

• A well-established residential community containing a mix of housing types. 

• It is proposed to develop more densely, but still at a small residential scale. 

 
WHEREAS, the Planning Board has reviewed and recommends the proposed map amendment 

for enactment by the Town Council; and 

 

WHEREAS, the Town Council finds this Ordinance is consistent with the Town’s 2035 

Comprehensive Plan, and that it is reasonable and in the public interest to “make decisions about 

resources and land use in accordance with North Carolina General Statutes.” and  

 

WHEREAS, after notice duly given, a public hearing was held on November 18, 2024, at the 

regularly scheduled meeting of the Waynesville Planning Board, and on December 10, 2024, at the 

regularly scheduled meeting of the Town Council; 

 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN 

OF WAYNESVILLE, MEETING IN REGULAR SESSION ON DECEMBER 10, 2024, AND 

WITH A MAJORITY OF THE BOARD MEMBERS VOTING IN THE AFFIRMATIVE, THE 

FOLLOWING: 
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That the Official Land Development Map be amended with the property at 28 Addie Lane in 

Waynesville, North Carolina 28786 (PIN 8615-42-0757) rezoned from Pigeon Street Neighborhood 

Residential (PS-NR) to Ninevah Neighborhood Residential (N-NR) District. 

 

 

 

ADOPTED this ______Day of __________, 2024. 

        TOWN OF WAYNESVILLE 

 

 

             

        J. Gary Caldwell, Mayor 

ATTEST:    

 

 

      

Candace Poolton, Town Clerk 

 

 

APPROVED AS TO FORM: 

 

 

      

Martha Bradley, Town Attorney 



 
 
To:  Waynesville Town Council 

From:    Olga Grooman, Assistant Development Services Director 

Date:  December 10, 2024 

Subject: Map Amendment Statement of Consistency 

Description: Map amendment related to a rezoning request from Pigeon Street Neighborhood 

Residential (PS-NR) to Ninevah Neighborhood Residential (N-NR) for a 0.61-

acre property at 28 Addie Lane in Waynesville, NC (PIN 8615-42-0757). 

Contact: Town of Waynesville Planning Department (“Development Services”) 

 
 
 

The Town Council hereby adopts the following statement(s): 
 

 The zoning map amendment is approved and is consistent with the Town’s Comprehensive 

Land Use Plan because:   

   

   

 

The zoning map amendment and is reasonable and in the public interest because: 

_____________________________________________________________________________ 

  

  

 

 The zoning map amendment is rejected because it is inconsistent with the Town’s 

Comprehensive Land Use Plan and is not reasonable and in the public interest because   

  

  

  

  

 

 In addition to approving this zoning map amendment, this approval is also deemed an amendment 

to the Town’s Comprehensive Land Use Plan.  The change in conditions taken into account in 

amending the zoning ordinance to meet the development needs of the community and why this 

action is reasonable and in the public interest, are as follows:   
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FOR PUBLICATION IN THE MOUNTAINEER: November 27th and December 4th (Wednesday) 
editions 
 

Date: November 19, 2024 
Contact:  Olga Grooman, (828) 356-1172 

 
NOTICE OF PUBLIC HEARINGS 
WAYNESVILLE TOWN COUNCIL  
 
The Town Council will hold the following public hearings on Tuesday, December 10, 2024, at 6:00 
pm, in the Town Hall Board Room, located at 9 South Main Street, Waynesville, NC, to consider: 
 

1. A text amendment related to street addressing on ground signs, Land Development Standards 
sections 11.3, 11.5.7, and 11.7.1.  

2. A text amendment related to premises identification standards for commercial buildings, 
Chapter 30- Fire Prevention and Protection of the Waynesville Code of Ordinances. 

3. A text amendment to allow the use of temporary, alternative housing for victims of disaster, 
Land Development Standards sections 2.5.3, 4.6.4, and 17.3. 

4. A text amendment to the Flood Damage Prevention Ordinance to update the regulatory flood 
protection elevation and increase the freeboard requirement from 1 to 2 ft and expand 
floodplain regulations into the 500-year flood zone, Land Development Standards sections 
4.4.2, 12.3, and 17.5 . 

5. A rezoning request from Pigeon Street Neighborhood Residential (PS-NR) to Ninevah 
Neighborhood Residential (N-NR) for a 0.61-acre property at 28 Addie Lane in Waynesville, 
NC (PIN 8615-42-0757).  

 
For more information contact the Development Services Department at: (828) 356-1172, email: 
ogrooman@waynesvillenc.gov, mail: 9 South Main Street, Suite 110, Waynesville, NC 28786. 
 
 

TOWN OF WAYNESVILLE 
Development Services Department 

PO Box 100 
9 South Main Street 

Waynesville, NC  28786 
 Phone (828) 456-8647 • Fax (828) 452-1492 

www.waynesvillenc.gov 
 

mailto:ogrooman@waynesvillenc.gov


 

 
 
November 27, 2024 
 
Notice of Public Hearing 
Waynesville Town Council 
 
Waynesville Town Council will hold a public hearing on Tuesday, December 10, 2024, at 6:00 
pm, in the Town Hall Board Room, located at 9 South Main Street, Waynesville, NC, to consider 
a rezoning request from Pigeon Street Neighborhood Residential (PS-NR) to Ninevah 
Neighborhood Residential (N-NR) for a 0.61-acre property at 28 Addie Lane in Waynesville, NC 
(PIN 8615-42-0757): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For more information contact the Development Services Department at: (828) 356-1172, email: 
ogrooman@waynesvillenc.gov , mail: 9 South Main Street, Suite 110, Waynesville, NC 28786. 

TOWN OF WAYNESVILLE 
Development Services Department 

PO Box 100 
9 South Main Street 

Waynesville, NC  28786 
 Phone (828) 456-8647 • Fax (828) 452-1492 

www.waynesvillenc.gov 
 

 

mailto:ogrooman@waynesvillenc.gov
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TOWN OF WAYNESVILLE COUNCIL  

REQUEST FOR COUNCIL ACTION 

Meeting Date: December 10, 2024 
 

SUBJECT: A Public Hearing to consider text amendments related to addressing on ground signs. 

 

AGENDA INFORMATION:  
 

Agenda Location:   New Business   

Item Number:     

Department:    Development Services 

Contact:    Olga Grooman 

Presenter:    Olga Grooman  
 

BRIEF SUMMARY: 
 

The proposed text amendment is requested by the Town Fire Marshall to require street addressing as part 

of ground signs. It requires that businesses with ground signs display their street address number 

prominently on the sign. The amendment outlines the guidelines for the placement of the address on the 

sign, including requirements for maintenance to ensure legibility. Additionally, it clarifies that the street 

address number will not be counted towards the calculation of the sign face area. The text amendment also 

cross-references Fire Code standards for premises identification, such as requirements for size, stroke, and 

visibility for address numbers, as specified in the Town of Waynesville Fire Prevention and Protection 

Ordinance.  

 

These regulations would apply to all newly installed ground signs for businesses. The proposed text 

amendments would amend the sign ordinance and improve public safety. 
 

MOTIONS FOR CONSIDERATION:  

1. Motion to find that the Ordinance is consistent with the 2035 Comprehensive Plan and that it is 

reasonable and in the public interest. 

 

2. Motion to adopt the Ordinance as presented (or as amended). 
 

FUNDING SOURCE/IMPACT:   

N/A 
 

ATTACHMENTS: 

• Staff report 

• Signed Planning Board report 

• Draft Ordinance 

• Consistency Worksheet 

 

MANAGER’S COMMENTS AND RECOMMENDATIONS: 
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Waynesville Town Council Staff Report 

Subject:  Text amendments related to addressing on ground signs 

Ordinance Section: Land Development Standards (LDS) sections 11.3, 11.5.7, and 11.7.1   

Applicant:  Staff initiated text amendment 

Meeting Date:  December 10, 2024 

Presenter:  Olga Grooman, Assistant Development Services Director 

   David Kelley, Codes Administrator  

Darrell Calhoun, Fire Marshall 

 

Background:  

 
The proposed text amendment is requested by the Town Fire Marshall to require street addressing as part 

of ground signs. Staff presented the draft text amendment to the Planning Board for discussion and feedback 

on October 21, 2024. On November 18, 2024, Planning Bard held a public hearing and unanimously 

recommended the text amendment to the Town Council. Based on the Planning Board’s feedback, the 

amendment now clarifies that addressing would not count toward the sign face size calculation. However, 

incorporation a street address as a part of the business name, does not allow an increase in the area of the 

sign face. Additionally, the text amendment cross-references Fire Code standards for premises 

identification, such as requirements for size, stroke, and visibility for address numbers, as specified in the 

Town of Waynesville Fire Prevention and Protection Ordinance.  

 

Staff Recommended Text Changes: 
 

The proposed text amendments would amend the sign ordinance and improve public safety.  By requiring 

visible addressing as part of ground signage, emergency vehicle personnel can better locate properties 

within commercial districts as part of response operations. 

 

The proposed changes to the Land Development Standards are in red. 

 

Consistency with the 2035 Comprehensive Land Use Plan: 

 
Staff submits that the proposed text amendments to the LDS are consistent with Goal 1 of the 2035 

Comprehensive Plan: 

 

Goal 1: Continue to promote smart growth principles in land use planning and zoning. 

• Encourage infill, mixed-use and context-sensitive development. 

 

And that the proposal is reasonable and in the public interest because it promotes public safety and the 

efficiency of emergency operations. 

 

Public Notices:  

 
Staff provided notice of this public hearing in the Mountaineer newspaper on 11/27/24 and 12/04/24.  

 

Attachments: 

• Cover Sheet 

• Signed Planning Board Report 

• Draft Ordinance 

• Consistency Worksheet 
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Recommended Motions: 
 

1. Motion to find that the Ordinance is consistent with the 2035 Comprehensive Plan and that it is 

reasonable and in the public interest. 

 

2. Motion to adopt the Ordinance as presented (or as amended). 
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ORDINANCE NO.  O-53-24 

 

AN ORDINANCE AMENDING THE TEXT OF THE  

TOWN OF WAYNESVILLE LAND DEVELOPMENT STANDARDS 

 
 WHEREAS, the Town of Waynesville has the authority, pursuant to Article 7 of Chapter 160D 

of the North Carolina General Statutes, to adopt land development regulations, clarify such regulations, 

and may amend said regulations from time to time in the interest of the public health, safety, and welfare; 

and 

 
WHEREAS, the Town Council adopted the North Carolina Fire Code and North Carolina State 

Building Code and enforcement of these provisions in Article III- Fire Code of the Town of Waynesville 

Code of Ordinances; and 

 
WHEREAS, the Town of Waynesville Planning Board has reviewed the proposed text 

amendments to the Land Development Standards (LDS) and recommends that they are consistent with the 

2035 Comprehensive Plan and that they are reasonable and in the public interest because: 

 

• Goal 1: Continue to promote smart growth principles in land use planning and zoning. 

• The proposed text amendment promotes public safety and efficiency of emergency operations. 

 

WHEREAS, the Town Council adopted the 2035 Comprehensive Plan to “enable the growth of a 

vibrant, healthy, and successful community,” and recognizes that clearly visible street address numbers 

aid emergency and fire services in promptly locating properties and better assisting residents; and 

 

WHEREAS, clearly displayed address numbers increase visibility and ensure better safety in 

emergencies; and 

 

WHEREAS, the Planning Board has reviewed and recommends the proposed text amendments 

for enactment by the Town Council; and 

 

WHEREAS, the Town Council find this Ordinance is consistent with the Town’s 2035 

Comprehensive Plan and that it is reasonable and in the public interest to “make decisions about resources 

and land use in accordance with North Carolina General Statutes.” and  

 

WHEREAS, after notice duly given, a public hearing was held on November 18, 2024, at the 

regularly scheduled meeting of the Waynesville Planning Board, and on December 10, 2024, at the 

regularly scheduled meeting of the Waynesville Town Council; 

 

 

 NOW, THEREFORE, BE IT ORDAINED BY THE WAYNESVILLE TOWN COUNCIL, 

MEETING IN REGULAR SESSION ON DECEMBER 10, 2024, AND WITH A MAJORITY OF 

THE BOARD MEMBERS VOTING IN THE AFFIRMATIVE, THE FOLLOWING: 

 

That the Land Development Standards be amended as follows: 
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1. Add to section 11.3 Computation of Signage Area and amend it as follows: 

 

11.3.1 Computation of Sign Face. 

 

E.  Street addressing does not count toward the calculation of the sign face, but use of the street address in 

the business name does not allow an increase in the area of the sign face. 

 

2. Amend section 11.5 Signs Not Requiring a Permit as follows: 

 

11.5.7 Occupant/Street Number Signs. 

 

Signs affixed to structures, mailboxes, decorative light posts, driveway entrances, etc., which serve to 

identify the address of the structure or occupant. All such signs must be placed in such a manner as to be 

visible from the street and as specified in Sec. 30-7.- Premises Identification of the Town of Waynesville 

Code of Ordinances. 

 

3. Add to section 11.7 Signage Types and amend it as follows: 

 

11.7.1 Ground Signs  

 

F. All businesses with ground signs must display their street address number prominently on the sign: 

 

• The address number may be located on any portion of the ground sign that is clearly visible and 

readable from the street or road during both day and night.  

• The address number must comply with the standards of Section 30-7.- Premises Identification of 

the Town of Waynesville Code of Ordinances. 

• The address number must be maintained in a clean and legible condition at all times, and any 

damaged elements must be promptly repaired or replaced.  

 

 

ADOPTED this ______Day of __________, 2024. 

 

 

        TOWN OF WAYNESVILLE 

 

             

        J. Gary Caldwell, Mayor 

 

ATTEST:    

 

      

Candace Poolton, Town Clerk 

 

 

APPROVED AS TO FORM: 

 

      

Martha Bradley, Town Attorney 



 
 
To:  Waynesville Town Council 

From:     Olga Grooman, Assistant Development Services Director 

Date:  December 10, 2024 

Subject: Text Amendment Statement of Consistency 

Description: Text amendments related to signage and addressing 

Ordinance Section: Land Development Standards (LDS) sections 11.3, 11.5.7, and 11.7.1   

Address: Town of Waynesville Planning Department (“Development Services 

Department”) 

 

The Town Council hereby adopts and recommends the following statement(s): 

 

 The zoning text amendment is approved and is consistent with the Town’s Comprehensive 

Land Use Plan because:   

   

   

 

The zoning text amendment is reasonable and in the public interest because: 

_____________________________________________________________________________ 

  

  

 

 The zoning text amendment is rejected because it is inconsistent with the Town’s 

Comprehensive Land Plan and is not reasonable and in public interest because   

  

  

  

  

 

 In addition to approving this zoning amendment, this approval is also deemed an amendment to 

the Town’s Comprehensive Land Use Plan.  The changes in conditions considered in amending 

the zoning ordinance to meet the development needs of the community and why this action is 

reasonable and in the public interest, are as follows:   

  

  

 



 

 

TOWN OF WAYNESVILLE COUNCIL  

REQUEST FOR COUNCIL ACTION 

Meeting Date: December 10, 2024 
 

SUBJECT: Public Hearing to consider text amendments related to premises identification for commercial 

buildings, Chapter 30- Fire Prevention and Protection of the Waynesville Code of Ordinances. 

 

AGENDA INFORMATION:  
 

Agenda Location:   New Business   

Item Number:     

Department:    Development Services 

Contact:    Olga Grooman, Darrell Calhoun, David Kelley 

Presenter:    Olga Grooman   
 

BRIEF SUMMARY: 
 

The proposed text amendment is requested by the Town Fire Marshall. It amends Chapter 30- Fire 

Prevention and Protection of the Waynesville Code of Ordinances and requires that commercial buildings 

provide an approved address identification. It outlines the guidelines for placement, size, stroke, and 

visibility for address numbers, per 2018 North Carolina Fire Code, Section 505.1. This amendment 

references specific standards for addresses on commercial buildings and promotes the efficiency of 

emergency operations as well as public safety.  
 

MOTIONS FOR CONSIDERATION:  

 

1. Motion to adopt the Ordinance as presented (or as amended). 
 

FUNDING SOURCE/IMPACT:   

N/A 
 

ATTACHMENTS: 

• Staff Report 

• Draft Ordinance 

• Public Notice 

 

MANAGER’S COMMENTS AND RECOMMENDATIONS: 
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Waynesville Town Council Staff Report 

 
Subject:  Text amendments related to premises identification for commercial buildings 

Ordinance Section: Chapter 30- Fire Prevention and Protection of the Waynesville Code of 

Ordinances. 

Applicant:  Staff initiated text amendment 

Meeting Date:  December 10, 2024 

Presenter:  Olga Grooman, Assistant Development Services Director 

   David Kelley, Codes Administrator  

Darrell Calhoun, Fire Marshall 

 

Background:  

 
Per Fire Marshall’s request, this text amendment outlines the requirements of the 2018 Fire Code in Chapter 

30- Fire Prevention and Protection of the Waynesville Code of Ordinances. It requires that commercial 

buildings provide an approved address identification. This amendment references specific standards for 

addresses on commercial buildings and promotes the efficiency of emergency operations as well as public 

safety. Additionally, it adopts the North Carolina State Building Codes with all amendments and North 

Carolina Fire Code Edition of the International Fire Code (IFC) with North Carolina Office of the State 

Fire Marshal Amendments by reference. 

 

Staff Recommended Text Changes: 
 

The proposed text amendments include the following changes: 

 

• Commercial buildings shall be provided with an approved address identification.  

• Specific guidelines for placement, size, stroke, and visibility for address numbers, per 2018 North 

Carolina Fire Code, Section 505.1. 

• Address identification shall be maintained.  

• Where required by the Fire Code Official, address identification shall be placed in additional 

locations, including any portions of the building and on ground signs, to aid emergency response. 

• Adoption of State Fire and Building Codes with all amendments by reference.  

The proposed changes to the Waynesville Code of Ordinances are in red. 

 

Public Notices:  

 
Staff provided notice of this public hearing in the Mountaineer newspaper on 11/27/24 and 12/04/24.  

 

Attachments: 

 

• Cover Sheet 

• Draft Ordinance 

• Public Notice 

 

Recommended Motions: 

 
1. Motion to adopt the Ordinance as presented (or as amended). 
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ORDINANCE NO.  O-54-24 

 

AN ORDINANCE AMENDING THE TEXT OF THE  

TOWN OF WAYNESVILLE CODE OF ORDINANCES 

 
 WHEREAS, the Town of Waynesville has the authority, pursuant to Chapter 69- Fire Protection 

of the North Carolina General Statutes, to provide fire protection within the municipality; and 

 

WHEREAS, the Town of Waynesville has the authority, pursuant to Chapter 160D-1102 of the 

North Carolina General Statutes, to provide fire prevention and fire inspection services; and 

WHEREAS, the Town of Waynesville has the authority, pursuant to Chapter 160D-1104 of the 

North Carolina General Statutes, to enforce State and local laws relating to the construction of buildings 

and other structures; and 

WHEREAS, the Town Council adopted the North Carolina Fire Code and North Carolina State 

Building Code and enforcement of these provisions in Article III- Fire Code of the Town of Waynesville 

Code of Ordinances; and 

WHEREAS, clearly displayed address numbers increase visibility and ensure better safety in 

emergencies; and 

WHEREAS, the Town Council adopted the 2035 Comprehensive Plan to “enable the growth of a 

vibrant, healthy, and successful community,” and recognizes that clearly visible street address numbers 

aid emergency and fire services in promptly locating properties and better assisting residents; and 

WHEREAS, after notice duly given, a public hearing was held on December 10, 2024, at the 

regularly scheduled meeting of the Town Council; 

 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN 

OF WAYNESVILLE, MEETING IN REGULAR SESSION ON DECEMBER 10, 2024, AND 

WITH A MAJORITY OF THE BOARD MEMBERS VOTING IN THE AFFIRMATIVE, THE 

FOLLOWING: 

 

That the Fire Prevention and Protection Ordinance of the Town of Waynesville, North Carolina, be 

amended as follows with revisions in red and deletions in strikethrough (example):  

 

 

 

 

1. Add section 30.7 to Chapter 30- Fire Prevention and Protection of the Waynesville Code of 

Ordinances and amend the chapter as follows: 
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Chapter 30 - FIRE PREVENTION AND PROTECTION 

 

ARTICLE I. - IN GENERAL 

 

Sec. 30-7.- Premises Identification 

 

(a) New and existing commercial buildings shall be provided with an approved address identification. 

Where required by the Fire Code Official, address identification shall be placed in additional 

locations, including any portions of the building and on ground signs, to aid emergency response. 

The address identification shall be legible and placed in a position that is visible from the street or 

road fronting the property. A Fire Code Official may require additional identification.  

 

(b) Address identification characters shall contrast with their background. Address numbers shall be 

Arabic numbers or alphabetical letters. Numbers shall not be spelled out. Each character shall be 

no less than 6 inches (153 mm) high with a minimum stroke width of ¾ inch (20 mm), or as 

specified in the latest version of the Premises Identification section of the North Carolina Fire Code. 

 

(c) Address identification shall be maintained.  

 

Secs. 30-7 30.8—30-35. - Reserved. 

 

 

2. Amend Article III- Fire Code, Section 30-66- Adopted of the Waynesville Code of Ordinances as 

follows: 

 

Sec. 30-66.- Adopted. Adoption of State Fire Code by Reference. 

 

(a) Volume V and in particular chapters 4 and 5 of volume V North Carolina Fire Prevention Code of 

the North Carolina State Building Code is adopted by the Town Council as its fire code by 

reference, The most current North Carolina State Building Codes with all amendments, North 

Carolina Fire Code Edition of the International Fire Code (IFC) with North Carolina Office of the 

State Fire Marshal Amendments, is hereby adopted by reference, with the exception of such 

portions as are deleted, modified or amended in this article, of which one copy will be filed by the 

town under the supervision of the town clerk; and the provisions are hereby adopted and 

incorporated as fully as if set out at length herein, and from the date on which this section shall take 

effect, the provisions thereof shall be controlling within the incorporated limits of the town. 

 

ADOPTED this ______Day of __________, 2024. 

        TOWN OF WAYNESVILLE 

 

             

        J. Gary Caldwell, Mayor 

ATTEST:  

   

      

Candace Poolton, Town Clerk 
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APPROVED AS TO FORM: 

 

      

Martha Bradley, Town Attorney 

 

 

 



 

 
 

 

 

FOR PUBLICATION IN THE MOUNTAINEER: November 27th and December 4th (Wednesday) 

editions 

 

Date: November 19, 2024 

Contact:  Olga Grooman, (828) 356-1172 

 

NOTICE OF PUBLIC HEARINGS 

WAYNESVILLE TOWN COUNCIL  

 

The Town Council will hold the following public hearings on Tuesday, December 10, 2024, at 6:00 

pm, in the Town Hall Board Room, located at 9 South Main Street, Waynesville, NC, to consider: 

 

1. A text amendment related to street addressing on ground signs, Land Development Standards 

sections 11.3, 11.5.7, and 11.7.1.  

2. A text amendment related to premises identification standards for commercial buildings, 

Chapter 30- Fire Prevention and Protection of the Waynesville Code of Ordinances. 

3. A text amendment to allow the use of temporary, alternative housing for victims of disaster, 

Land Development Standards sections 2.5.3, 4.6.4, and 17.3. 

4. A text amendment to the Flood Damage Prevention Ordinance to update the regulatory flood 

protection elevation and increase the freeboard requirement from 1 to 2 ft and expand 

floodplain regulations into the 500-year flood zone, Land Development Standards sections 

4.4.2, 12.3, and 17.5 . 

5. A rezoning request from Pigeon Street Neighborhood Residential (PS-NR) to Ninevah 

Neighborhood Residential (N-NR) for a 0.61-acre property at 28 Addie Lane in Waynesville, 

NC (PIN 8615-42-0757).  

 

For more information contact the Development Services Department at: (828) 356-1172, email: 

ogrooman@waynesvillenc.gov, mail: 9 South Main Street, Suite 110, Waynesville, NC 28786. 

 

 

TOWN OF WAYNESVILLE 

Development Services Department 

PO Box 100 

9 South Main Street 

Waynesville, NC  28786 

 Phone (828) 456-8647 • Fax (828) 452-1492 

www.waynesvillenc.gov 
 

mailto:ogrooman@waynesvillenc.gov


 

 

TOWN OF WAYNESVILLE COUNCIL  

REQUEST FOR COUNCIL ACTION 

Meeting Date: December 10, 2024 
 

SUBJECT: Public Hearing to consider text amendments related to floodplain regulations. 

 

AGENDA INFORMATION:  
 

Agenda Location:   New Business   

Item Number:     

Department:    Development Services 

Contact:    Olga Grooman 

Presenter:    Olga Grooman  
 

BRIEF SUMMARY: 
 

On September 27, 2024, Tropical Storm Helene caused widespread damage to residential and non-

residential structures in Waynesville. The proposed text amendments seek to strengthen the Town of 

Waynesville’s floodplain protection requirements, aligning them more closely with the recommendations 

of the North Carolina Department of Emergency Management. Strengthening local floodplain ordinances 

could help reduce future risks to life and property, while promoting public safety and community resilience. 

 

Based on the intensity of Tropical Storm Helene and the extent of damage, staff proposes an amendment to 

the ordinance to increase the required elevation from 1 ft to 2 ft above the base flood elevation (BFE) for 

all new construction and substantial repairs within the regulatory floodplain. Additionally, the United States 

Department of Housing and Urban Development (HUD) has adopted a new rule that requires new 

construction (building permit applications submitted on or after January 1, 2025) within the regulatory 

floodplain to be elevated at least 2-feet above the base flood elevation (BFE) to qualify for Federal Housing 

Administration (FHA) insured mortgages. 

 

Staff also proposes to expand flood protection requirements that are currently applicable for a 100-year 

floodplain into a 500-year flood zone, including but not limited to elevation, floodproofing, flood vents, 

and requiring a floodplain permit for all development within the 500-yer floodplain. While most of the 

storm damage occurred within a 100-year floodplain in Waynesville, significant damage also occurred 

along the fringe of the zone, bordering the 500-Year Floodplain.  
 

MOTIONS FOR CONSIDERATION:  

1. Motion to find that the Ordinance is consistent with the 2035 Comprehensive Plan and that it is 

reasonable and in the public interest. 

 

2. Motion to adopt the Ordinance as presented (or as amended). 
 

FUNDING SOURCE/IMPACT:  N/A 

 

ATTACHMENTS: 

• Staff Report 

• Signed Planning Board Report 

• Consistency Worksheet 

• Draft Ordinance 

• Waynesville Floodplain Maps (3) 

• Article by the Association of State Floodplain Managers 

 

MANAGER’S COMMENTS AND RECOMMENDATIONS: 
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Waynesville Town Council Staff Report 

Subject:  Text amendments related to floodplain regulations 

Ordinance Section: Land Development Standards (LDS) sections 4.4.2, 12.3, and 17.5   

Applicant:  Staff initiated text amendment, Development Services Department 

Meeting Date:  November 18, 2024 

Presenter:  Olga Grooman, Assistant Development Services Director 

 

Background:  

 
On September 27, 2024, Tropical Storm Helene caused widespread damage to residential and non-

residential structures in Waynesville. The proposed text amendments seek to strengthen the Town of 

Waynesville’s floodplain protection requirements, aligning them more closely with the recommendations 

of the North Carolina Department of Emergency Management. Strengthening local floodplain ordinances 

could help reduce future risks to life and property, while promoting public safety and community resilience. 

The proposed text amendments are based on the post-storm damage assessments, as well as feedback and 

recommendations from the NC Division of Emergency Management and the National Flood Insurance 

Program Coordinator. 

The Development Services department inspected a total of 446 structures for damage and watermarks, and 

342 of these structures had at least some level of damage. Properties raised 1 ft above the Base Flood 

Elevation (BFE) suffered less damage. The NC Emergency Management recommends a minimum elevation 

of 2-ft above the BFE for structures. Based on the intensity of Tropical Storm Helene and the extent of 

damage, staff proposes an amendment to the ordinance to increase the required elevation from 1 ft to 2 ft 

above BFE for all new construction and substantial repairs within the regulatory floodplain.  

The map of the properties that sustained flood damage shows that while most of the damage occurred within 

a 100-year floodplain, significant damage also occurred along the fringe of the zone, bordering the 500-

Year Floodplain. The map also shows that the floodplain crosses through the most urban and densely 

developed areas of the town, such as Frog Level and Hazelwood. Based on these findings, staff recommends 

expanding floodplain regulations into the 500-Year Zone. Currently, there are 619 properties that are at least 

partially within the 500-Year Floodplain. However, most of them have sections of the property that are 

already in the 100-Year Floodplain with current regulations applicable. There are 85 properties that are only 

in the 500-Year Floodplain, and not in any other flood zone. With this amendment, the floodplain 

regulations would extend to these properties.   

Staff Recommended Text Changes: 
 

The proposed text amendments would amend several LDS sections related to floodplain damage 

prevention. The proposed changes are: 

1. Propose a 2-ft Regulatory Flood Protection Elevation, meaning that all new construction and 

substantial repairs within the regulatory floodplain will require the elevation of buildings such that 

the top of the first habitable floor is at least 2 feet above the Base Flood Elevation (BFE). 

Example: Ground elevation of the property in the regulatory floodplain is 2,600 ft above mean sea level 

(msl). The Base Flood Elevation (BFE), determined by the State’s Flood Insurance Risk Maps (FRIS), is 

2,601 ft above msl. A newly constructed structure on this property will need to have the top of the first 

habitable floor 2 ft above the BFE, which is 2,603 ft. msl.  

2. The map of the properties that sustained flood damage during Helene shows that many of them were 

on the fringe of the regulatory floodplain, with some crossing into the 500-Year Flood Zone. Staff 

proposes to expand flood protection requirements that are currently applicable for a 100-year 
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floodplain into a 500-year flood zone, including but not limited to elevation, floodproofing, flood 

vents, and requiring a floodplain permit for all development within the 500-yer floodplain. This 

would potentially affect 85 additional properties that are located only within a 500-Year Floodplain.  

 

3. Add the definitions of a 500-Year Flood Zone (0.2 Percent Annual Chance Flood), as defined by 

FEMA.  

The proposed changes to the Land Development Standards are in red. 

 

Consistency with the 2035 Comprehensive Land Use Plan: 

 
Staff submits that the proposed text amendments to the LDS are consistent with the following 2035 

Comprehensive Plan Goals: 

Goal 1: Continue to promote smart growth principles in land use planning and zoning. 

• Promote conservation design to preserve important natural resources. 

 

Goal 3: Protect and Enhance Waynesville’s Natural Resources. 

• Protect and enhance water quality and forests. 

• Protect rural lands, iconic views, and mountain vistas; and 

 

The proposal is reasonable and in the public interest because promotes safer construction, reconstruction, 

and repair of structures within the flood-prone areas, promoting safety of the residents and their properties.  

 

Public Notices:  

 
Staff provided notice of this public hearing in the Mountaineer newspaper on 11/27/24 and 12/04/24.  

 

Attachments: 

 

• Cover Sheet 

• Signed Planning Board Report 

• Consistency Worksheet 

• Draft Ordinance 

• Waynesville Floodplain Maps (3) 

• Article by the Association of State Floodplain Managers 

 

Recommended Motions: 
 

1. Motion to find that the Ordinance is consistent with the 2035 Comprehensive Plan and that it is 

reasonable and in the public interest. 

 

2. Motion to adopt the Ordinance as presented (or as amended). 

 

 





 
 
To:  Waynesville Town Council 

From:     Olga Grooman, Assistant Development Services Director 

Date:  December 10, 2024 

Subject: Text Amendment Statement of Consistency 

Description: Text amendments to Flood Damage Prevention Ordinance  

Ordinance Section: Land Development Standards (LDS) sections 4.4.2, 12.3 and 17.5   

Address: Town of Waynesville Planning Department (“Development Services 

Department”) 

 

The Town Council hereby adopts the following statement(s): 

 

 The zoning text amendment is approved and is consistent with the Town’s Comprehensive 

Land Use Plan because:   

   

   

 

The zoning text amendment is reasonable and in the public interest because: 

_____________________________________________________________________________ 

  

  

 

 The zoning text amendment is rejected because it is inconsistent with the Town’s 

Comprehensive Land Plan and is not reasonable and in public interest because   

  

  

  

  

 

 In addition to approving this zoning amendment, this approval is also deemed an amendment to 

the Town’s Comprehensive Land Use Plan.  The changes in conditions considered in amending 

the zoning ordinance to meet the development needs of the community and why this action is 

reasonable and in the public interest, are as follows:   
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ORDINANCE NO. O-55-24 

 

AN ORDINANCE AMENDING THE TEXT OF THE  

TOWN OF WAYNESVILLE LAND DEVELOPMENT STANDARDS 

 
 WHEREAS, the Town of Waynesville has the authority, pursuant to Article 7 of Chapter 160D 

of the North Carolina General Statutes, to adopt land development regulations, clarify such regulations, 

and may amend said regulations from time to time in the interest of the public health, safety, and welfare; 

and 

 
WHEREAS, on September 27, 2024, Tropical Storm Helene caused widespread damage to 

residential and non-residential structures in Waynesville; and  

 

WHEREAS, the destruction caused by the storm disrupted the lives of Waynesville residents and 

caused challenges for local businesses; and  

 

WHEREAS,  strengthening local floodplain regulations could help reduce future risks to life and 

property, and promote public safety and community resilience; and  

 

WHEREAS, the Town Council adopted the 2035 Comprehensive Plan to “enable the growth of a 

vibrant, healthy, and successful community,” 

 
WHEREAS, the Town of Waynesville Planning Board has reviewed the proposed text 

amendment to the Land Development Standards (LDS) and recommends that it is consistent with the 

2035 Comprehensive Plan and that it is reasonable and in the public interest, and recommends the text 

amendment for its enactment by the Town Council; and  

 

WHEREAS, the Town Council find this ordinance consistent with the Town’s 2035 

Comprehensive Land Use Plan and that it is reasonable and in the public interest, strengthening the 

floodplain regulations and promoting public safety, specifically meeting the following Comprehensive 

Plan goals: 

 
Goal 1: Continue to promote smart growth principles in land use planning and zoning. 

• Promote conservation design to preserve important natural resources. 

 

Goal 3: Protect and Enhance Waynesville’s Natural Resources. 

• Protect and enhance water quality and forests. 

• Protect rural lands, iconic views, and mountain vistas; and 

 

WHEREAS, after notice duly given, a public hearing was held on November 18, 2024, at the 

regularly scheduled meeting of the Waynesville Planning Board, and on December 10, 2024, at the 

regularly scheduled meeting of the Waynesville Town Council; 

 

 NOW, THEREFORE, BE IT ORDAINED BY THE WAYNESVILLE TOWN COUNCIL, 

MEETING IN REGULAR SESSION ON DECEMBER 10, 2024 AND WITH A MAJORITY OF 

THE BOARD MEMBERS VOTING IN THE AFFIRMATIVE, THE FOLLOWING: 
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That the Land Development Standards be amended as follows: 

 

 

 
1. Amend Section 4.4.2 Measurement of Building Height as follows: 

 

E. Allowance for foundations, basements and floodplain ordinance compliance: For either pitched or flat 

roofed structures, the first floor may be up to 4 feet above the average grade of the fronting sidewalk 

or primary facade, or be one foot (1') or be two (2) feet (2’) above base flood elevation for the lot if 

within a special flood hazard area or area subject to a 0.2% Annual Chance of Flooding (500-Year 

Flood Zone). Basements or under-stories below the highest adjacent grade and facing away from the 

structure's primary facade, do not count as stories for the measurement of building height. 

 

 

 

2. Amend section 12.3 Flood Damage Prevention as follows: 

 

12.3.2 General Provisions  

 

A. Applicability 

 

This ordinance shall apply to all Special Flood Hazard Areas and areas located within the 0.2% Annual 

Chance of Flood Hazard Zone (500-Year Flood Zone) within the jurisdiction, including Extra-Territorial 

Jurisdictions (ETJs), of the Town of Waynesville and within the jurisdiction of any other community whose 

governing body agrees, by resolution, to such applicability. 

 

 

 

3. Amend section 12.3.3.B Floodplain Development Application, Permit, and Certification Requirements: 

 

(1) Application Requirements. Application for a Floodplain Development Permit shall be made to the 

Floodplain Administrator prior to any development activities located within Special Flood Hazard Areas or 

areas subject to a 0.2% Annual Chance of Flooding (500-Year Flood Zone). 

 

(b) Proposed elevation, and method thereof, of all development within a Special Flood Hazard Area and 

areas located within the 0.2% Annual Chance of Flood Hazard Zone (500-Year Flood Zone) including but 

not limited to: 

 

(i) Elevation in relation to mean sea level of the proposed reference level (including basement) of 

all structures; 

(ii) Elevation in relation to mean sea level to which any non-residential structure in Zone AE, A, 

or AO, or 500-Year Flood Zone will be floodproofed; and 

 

(d) A Foundation Plan, drawn to scale, which shall include details of the proposed foundation system to 

ensure all provisions of this ordinance are met. These details include but are not limited to: 

 

(i) The proposed method of elevation, if applicable (i.e., fill, solid foundation perimeter wall, solid 

backfilled foundation, open foundation on columns/posts/piers/piles/shear walls); and 
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(ii) Openings to facilitate automatic equalization of hydrostatic flood forces on walls in accordance 

with Section 12.3.4.B(4)(c) when solid foundation perimeter walls are used in Zones A, AE, AH, 

AO, A99, or 500-Year Flood Zone. 

 

(2) Permit Requirements. The Floodplain Development Permit shall include, but not be limited to: 

 

(b) The Special Flood Hazard Area determination or a 500-Year Flood Zone determination for the proposed 

development in accordance with available data specified in Section 12.3.2.B. 

 

(3) Certification Requirements. 

 

(c) If a manufactured home is placed within Zone A, AE, AH, AO, A99, or 500-Year Flood Zone and the 

elevation of the chassis is more than 36 inches in height above grade, an engineered foundation certification 

is required in accordance with the provisions of Section 12.3.4.B(3)(b). 

 

(e) Certification Exemptions. The following structures, if located within Zones A, AE, AH, AO, A99, or 

500-Year Flood Zone are exempt from the elevation/floodproofing certification requirements specified in 

items (a) and (b) of this subsection: … 

 

(i) Recreational Vehicles meeting requirements of Section 12.3.4.B(6)(a); 

(ii) Temporary Structures meeting requirements of Section 12.3.4.B(7); and 

(iii) Accessory Structures less than 150 square or have a total cost of $5,000 or less and meet 

requirements of Section 12.3.4.B(8). 

 

 

 

4. Amend section 12.3.3.C Duties and Responsibilities of the Floodplain Administrator as follows: 

 

The Floodplain Administrator shall perform, but not be limited to, the following duties: 

 

(1) Review all floodplain development applications and issue permits for all proposed development 

within Special Flood Hazard Areas or 500-Year Flood Zones to assure that the requirements of this 

ordinance have been satisfied. 

(2) Review all proposed development within Special Flood Hazard Areas or 500-Year Flood Zone to 

assure that all necessary Local, State and Federal permits have been received, including Section 

404 of the Federal Water Pollution Control Act Amendments of 1972, 33 U.S.C. 1334. 

 … 

 

(10) Where interpretation is needed as to the exact location of boundaries of the Special Flood Hazard 

Areas, floodways, or non-encroachment areas, or 500-Year Flood Zones (for example, where there 

appears to be a conflict between a mapped boundary and actual field conditions), make the 

necessary interpretation. The person contesting the location of the boundary shall be given a 

reasonable opportunity to appeal the interpretation as provided in this article. 

… 

 

(18) Make periodic inspections throughout the Special Flood Hazard Areas and 500-Year Flood Zones 

within the jurisdiction of the community. The Floodplain Administrator and each member of his 

or her inspections department shall have a right, upon presentation of proper credentials, to enter 

on any premises within the territorial jurisdiction of the department at any reasonable hour for the 

purposes of inspection or other enforcement action.  
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5. Amend section 12.3.4 Provisions for Flood Hazard Reduction as follows: 

 

A. General Standards. 

 

In all Special Flood Hazard Areas and areas located within the 0.2% Annual Chance of Flood Hazard Zone 

(500-Year Flood Zone) the following provisions are required: … 

 

B. Specific Standards. 

 

In all Special Flood Hazard Areas and 500-Year Flood Zones where Base Flood Elevation (BFE) data has 

been provided, as set forth in Section 12.3.2.B, or Section 12.3.4.D, the following provisions, in addition 

to the provisions of Section 12.3.4.A, are required:  

 

(1) … 

(2) Non-Residential Construction. New construction and substantial improvement of any commercial, 

industrial, or other non-residential structure shall have the reference level, including basement, 

elevated no lower than the Regulatory Flood Protection Elevation, as defined in Section 17.4. 

Structures located in Zones A, AE, AH, AO, A99 and 500-Year Flood Zones may be floodproofed 

to the Regulatory Flood Protection Elevation in lieu of elevation provided that all areas of the 

structure, together with attendant utility and sanitary facilities, below the Regulatory Flood 

Protection Elevation are watertight with walls substantially impermeable to the passage of water, 

using structural components having the capability of resisting hydrostatic and hydrodynamic loads 

and the effect of buoyancy. 

(3) … 

(4) Elevated Buildings. Fully enclosed area, of new construction and substantially improved structures, 

which is below the lowest floor: 

 

(d) Shall include, in Zones A, AO, AE, and A1-30, and 500-Year Flood Zones, flood openings to 

automatically equalize hydrostatic flood forces on walls by allowing for the entry and exit of 

floodwaters. To meet this requirement, the openings must either be certified by a professional 

engineer or architect or meet or exceed the following minimum design criteria: … 

(5) … 

(6) … 

(7) Temporary Non-Residential Structures. Prior to the issuance of a floodplain development permit 

for a temporary structure, the applicant must submit to the Floodplain Administrator a plan for the 

removal of such structure(s) in the event of a hurricane, flash flood or other type of flood warning 

notification. The following information shall be submitted in writing to the Floodplain 

Administrator for review and written approval: 

 

(e) Designation, accompanied by documentation, of a location outside the Special Flood Hazard 

Area and outside the 500-Year Flood Zone, to which the temporary structure will be moved. 

 

(8) Accessory Structures. When accessory structures (sheds, detached garages, etc.) are to be placed 

within a Special Flood Hazard Area or within 500-Year Flood Zone, the following criteria shall be 

met: 

 

 

6. Amend section 17.5 Definitions, Floodplain Damage as follows: 

 



5 

 

0.2-Percent Annual Chance Flood- The flood that has a 0.2-percent chance of being equaled or exceeded 

in any given year. This type of flood is also referred to as a 500-year flood (FEMA.gov).  

 

500-Year Flood Zone, also known as 0.2% Annual Chance of Flood Hazard Zone, is an area that has a 

0.2% chance of experiencing a flood in any given year. 

 

Regulatory Flood Protection Elevation means the Base Flood Elevation plus the Freeboard. In Special 

Flood Hazard Areas where Base Flood Elevations (BFEs) have been determined, this elevation shall be the 

BFE plus one (1) foot two (2) feet of freeboard. In Special Flood Hazard Areas where no BFE has been 

established, this elevation shall be at least two (2) feet above the highest adjacent grade. The Regulatory 

Flood Protection Elevation also applies to areas located within the 0.2% Annual Chance of Flood Hazard 

Zone (500-year flood zone). 

 

 

 

ADOPTED this ______Day of __________, 2024. 

 

 

        TOWN OF WAYNESVILLE 

 

             

        J. Gary Caldwell, Mayor 

 

ATTEST:    

 

      

Candace Poolton, Town Clerk 

 

 

APPROVED AS TO FORM: 

 

      

Martha Bradley, Town Attorney 



1,695 parcels are in the Special Flood Hazard Area (SFHA), 
with 447 of them being in the Floodway.

There are 619 parcels that are within the 500-Year Floodplain, 
85 of which are ONLY within the 500-Year Floodplain. 

Sources: Esri, HERE, Garmin, Intermap, increment P Corp., GEBCO, USGS, FAO, NPS, NRCAN, GeoBase, IGN, Kadaster NL, Ordnance Survey, Esri Japan, METI, Esri China
(Hong Kong), (c) OpenStreetMap contributors, and the GIS User Community
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POLICY MATTERS

Communities Should Consider Adopting
a 2-Foot Freeboard Now!
By News Editor September 30, 2024

On April 23, 2024, HUD adopted a final rule to implement the Federal Flood Risk
Management Standard (FFRMS).  For new construction of one- to four-unit
residential properties located in a Special Flood Hazard Area (SFHA) and insured
under FHA Single Family mortgage insurance programs, the rule revises HUD’s
Minimum Property Standards (MPS) to require that the lowest floor be at least
two feet above base flood elevation (BFE). This requirement adds two feet of
additional elevation to FHA’s existing MPS requirement as a resilience standard.
The requirement does not apply to the rehabilitation of existing structures with
203(k) insured financing or the purchase of manufactured homes insured under
FHA Single Family programs. Compliance with this part of the rule is required
for new construction with building permit applications submitted on or after
January 1, 2025.

Why does this matter?
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According to March 2024 data from the Mortgage Bankers Association, over
26% of all mortgage applications nationally for newly constructed homes were for
FHA insured mortgages. That is more than one in four! HUD estimates
approximately 10% of new Federal Housing Administration (FHA) single-family
homes constructed each year are within the 100-year floodplain. If a community
does not have a 2-foot freeboard adopted in its floodplain regulations, it
risks cutting off a significant number of homebuyers from newly constructed
homes located in Special Flood Hazard Areas and creates another barrier to
home ownership. In today’s housing market, where affordable options are
already in short supply, FHA mortgages are vital to first-time buyers and
moderate-income families.

What should a community do now?

HUD has taken a critical step in addressing flood risk for new construction by
adopting this new standard. Now it’s time for local communities to follow suit by
adopting a minimum of 2-foot freeboard regulations, if they don’t already have
this standard. Adopting a 2-foot freeboard in local floodplain management
regulations typically is a relatively straightforward amendment. First, reach out to
your state floodplain management office to see if the state has model ordinance
language (contact information for your State NFIP Coordinator is available here).
Review the state’s model language and prepare a draft amendment for your
community.

Your state NFIP coordinator may also help you with educational information for
your local meetings. After draft ordinance language has been written, most states
require submitting the draft to the state floodplain management office for review
and comment. Next, adopt the amendment using your standard adoption
process. Finally, submit the adopted regulations to your state floodplain
management office.
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If a community wishes to conduct a more comprehensive review of its local
standards, ASFPM has developed several excellent resources with suggestion of
higher standards for increased community flood resilience including ASFPM’s 
higher standards guide, subdivision design guidelines in flood hazard areas,
and taking a No Adverse Impact (NAI) approach to higher regulatory
standards. 

At ASFPM, we strongly support HUD’s efforts to improve flood resilience, and we
remain committed to working with them throughout the implementation process.
To help you navigate these changes, we’ve developed an FAQ to clarify how the
rule impacts your community and what you can do to ensure compliance.

Download FAQ

#BFE #FFRMS #Flood Mitigation #HUD

© 2023 Association of State Floodplain Managers. All rights reserved.
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TOWN OF WAYNESVILLE COUNCIL  

REQUEST FOR COUNCIL ACTION 

Meeting Date: December 10, 2024 
 

SUBJECT: Public Hearing to consider text amendments related to temporary, emergency housing. 

 

AGENDA INFORMATION:  
 

Agenda Location:   New Business   

Item Number:     

Department:    Development Services 

Contact:    Elizabeth Teague 

Presenter:    Elizabeth Teague  
 

BRIEF SUMMARY: 
 

For the purpose of Hurricane Helene recovery, and future events in which a residential dwelling is severely 

damaged by a natural disaster or fire, this text amendment would allow temporary housing and on-site 

storage while homes are being repaired or replaced.  Temporary housing could be in the form of a “FEMA 

trailer” issued by FEMA or other agency after an emergency (which could be of modular, manufactured, 

or RV design), or a camper, travel trailer, or recreational vehicle owned by the resident. As accessory to  

emergency housing, a storage trailer or container, such as a “Pod,” would also be allowed in certain cases. 

 

Staff requested Town Council feedback at the October 8, 2024 meeting and was directed to develop a policy 

to allow temporary, emergency housing.  Guidance from the School of Government indicates that 

emergency housing should be covered within municipal zoning as a land use in order to be clearly permitted. 

At a public hearing on this ordinance at the regularly scheduled Planning Board meeting on November 18,  

the Planning Board voted that ordinance is consistent with the Comprehensive Plan and should be adopted. 
 

MOTIONS FOR CONSIDERATION:  

1. Motion to find the proposed ordinance consistent with the 2035 Plan. 

2. Motion to adopt the text amendment as presented (or as amended). 
 

FUNDING SOURCE/IMPACT:   

N/A 
 

ATTACHMENTS: 

None 

 

MANAGER’S COMMENTS AND RECOMMENDATIONS: 

 

 



Town Council Staff Report 

Subject:  Text amendment to allow use of temporary housing 

Ordinance Section: Land Development Standards (LDS) sections 4.6.4 and 17.3 

Applicant:  Staff initiated text amendment, Development Services Department 

Meeting Date:  December 10, 2024 

Presenter:  Elizabeth Teague Development Services Director 

     

Background:  

In the Land Development Standards, the Town prohibits campgrounds (Section 2.5.3, Table of Permitted 

Uses), and the use of manufactured housing, campers, recreational vehicles, and travel trailers, as 

accessory dwelling units (Section 3.2, Supplemental Standards).   

For the purpose of Hurricane Helene recovery, and future events in which a residential dwelling is 

severely damaged by a natural disaster or fire, this text amendment would allow temporary housing and 

on-site storage while homes are being repaired or replaced.  Temporary housing could be in the form of a 

“FEMA trailer” issued by FEMA or other agency after an emergency (which could be of modular, 

manufactured, or RV design), or a camper, travel trailer, or recreational vehicle owned by the resident. As 

accessory to the emergency housing, a storage trailer or container, such as a “Pod,” should be allowed 

with approval in certain cases. 

Staff requested Town Council feedback at the October 8, 2024 meeting and was directed to develop a 

policy to allow temporary, emergency housing.  Guidance from the School of Government indicates that 

emergency housing should be covered within municipal zoning as a land use in order to be clearly 

permitted. An initial version of a potential ordinance went before the Planning Board for discussion and 

feedback at the October 21, 2024 regular meeting, and a public hearing on the ordinance was held on 

November 18, 2024.  The Planning Board voted unanimously to recommend the text amendment.   

 

Staff Recommended Text Changes: 

 

The proposed text amendments would add to the list of “temporary uses with specific requirements” 

(LDS 4.6.4) to allow for temporary use of RVs, travel trailers, campers, or FEMA trailers as alternative 

housing after a home has been destroyed or severely damaged by a natural disaster or fire. It includes a 

definition and placement on the Table of Permitted Uses. 

 

Consistency with the 2035 Comprehensive Land Use Plan: 

Staff submits that the proposed text amendments to the LDS are consistent with the following 2035 

Comprehensive Plan Goals: 

Goal 1: Create a range of housing opportunities and choices. 

 

Also, that the proposal is reasonable and in the public interest, because it will provide an interim housing 

solution for people in need after a disaster, allowing them continued use of their property. 

 

 

Attachments: 

• Proposed text amendment 

• Report from the Planning Board  

• Sample application form 

• Consistency worksheet 

 



Recommended Motions: 

 

1. Motion to find that the ordinance is consistent with the Comprehensive Plan and is reasonable 

and in the public interest. 

 

2. Motion to approval the ordinance as presented (or as amended). 





 
 
To:  Waynesville Town Council 

From:     Elizabeth Teague, Development Services Director 

Date:  December 10, 2024 

Subject: Text Amendment Statement of Consistency 

Description: Text amendments to Create Temporary, Emergency Housing Ordinance  

Ordinance Section: Land Development Standards (LDS) sections 2.5.3, 4.6.4 and 17.3  

Address: Town of Waynesville Planning Department (“Development Services 

Department”) 

 

The Town Council hereby adopts the following statement(s): 

 

 The zoning text amendment is approved and is consistent with the Town’s Comprehensive 

Land Use Plan because:   

   

   

 

The zoning text amendment is reasonable and in the public interest because: 

_____________________________________________________________________________ 

  

  

 

 The zoning text amendment is rejected because it is inconsistent with the Town’s 

Comprehensive Land Plan and is not reasonable and in public interest because   

  

  

  

  

 

 In addition to approving this zoning amendment, this approval is also deemed an amendment to 

the Town’s Comprehensive Land Use Plan.  The changes in conditions considered in amending 

the zoning ordinance to meet the development needs of the community and why this action is 

reasonable and in the public interest, are as follows:   

  

  

 



    

ORDINANCE NO. O-56-24 

 

 

ORDINANCE AMENDING THE LAND DEVELOPMENT STANDARDS  

OF THE TOWN OF WAYNESVILLE, NORTH CAROLINA TO 

ALLOW TEMPORARY, ALTERNATIVE HOUSING FOR VICTIMS OF DISASTER 

 

WHEREAS, Hurricane Helene impacted properties within the Town of Waynesville and its 

extra-territorial jurisdiction and the Town’s Development Services and Building Inspections staff have  

conducted damage assessments throughout Town; and 

 

WHEREAS, Several residential structures were damaged by the storm and are in significant need 

of repair to the extent that they should not be occupied until work is completed to ensure safety; and 

 

WHEREAS, the Land Development Standards currently do not have provisions for temporary 

shelters or housing in the case of emergencies if a resident should lose the ability to stay in their home after 

a disaster such as a fire, accident or storm, or if there is need to house workers providing aid to the 

community; and 

 

WHEREAS, the Town prohibits campgrounds (Section 2.5.3, Table of Permitted Uses), and the 

use of campers, recreational vehicles, and travel trailers, as accessory dwelling units (Section 3.2, 

Supplemental Standards); and 

 

WHEREAS, North Carolina General Statutes, 166A-19.14, allows the Governor to allocate funds 

in the event of a declared state of emergency, and to include the provision of temporary housing; and 

 

WHEREAS, The Waynesville 2035 Comprehensive Land Use Plan states as Goal 2, “to create a 

range of housing opportunities and choices,” and the ability of property owners to repair and rebuild after 

a disaster is essential to maintaining the Town’s existing housing stock; 

 

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN 

OF WAYNESVILLE, MEETING IN REGULAR SESSION ON ________________ AND WITH A 

MAJORITY OF THE COUNCIL MEMBERS VOTING IN THE AFFIRMATIVE, TO ADD THE 

FOLLOWING TEXT AMENDMENT TO THE LAND DEVELOPMENT STANDARDS: 

  

2.5.3 Table of Permitted Uses 

 

Add “ Temporary Emergency Housing” as a Permitted Use (“P”) in all districts except the Commercial-

Industrial District as a new row under the Residential Use Type. 

 

 

4.6.4 Temporary Uses with Specific Requirements. 

  

E. Temporary emergency housing pending repair or replacement of a home.  

 

1. Temporary use of a travel trailer, FEMA-issued temporary, transportable housing unit, or 

Recreational Vehicle or camper, shall be allowed as temporary housing in any district in cases 

where a permanent home has been destroyed or damaged so that it is no longer safe as a 

dwelling, or when there is need for emergency housing because of a natural disaster or fire.   

 



2. A land use permit for temporary emergency housing must be obtained from the Development 

Services Department and is valid for 180 days.  Temporary housing permits may be extended 

while construction and repair activities take place and there is an active building permit. 

3. Temporary emergency housing is restricted to the private property of the person whose 

residence has been damaged, or in a Town designated emergency area established for 

housing. 

4. Only property owners, occupants, or tenants with damage from a natural disaster or fire, as 

identified by the Town’s building inspections division, and those assisting with recovery 

assistance and construction, are allowed to occupy temporary emergency housing units. 

 

5. Accessory storage units, trailers, or “Pod” may be permitted as part of a temporary emergency 

housing permit, subject to approval by the administrator. 

 

6. Temporary emergency housing units must be removed within 30 days after the receipt of a 

Certificate of Occupancy and compliance for the repaired or replaced dwelling unit.   

 

7. Temporary housing units must comply with the following: 

 

a. Must be placed within the property boundary of the house that is being repaired and 

with the permission of the owner.  Alternative locations or placement of units in a 

designated area is subject to approval by the Administrator.   

b. Placement on the site and location of temporary housing unit is subject to approval of 

the administrator and is not subject to district setback requirements. 

c. Have an approved point of electrical connection. 

d. Must be connected to the town’s sewer, or have  bathroom facilities available. 

e. The temporary unit must comply with LDS Section 12.3 Flood Damage Prevention 

Ordinance.   

 

 

17.3 Definitions, Use Type. 

 

Temporary Emergency Housing. A small enclosed structure, other than a tent, for the 

occupancy of one or more persons which provides temporary living space that is capable of being 

dismantled or moved and is not permanently affixed to the ground or connected to the municipal 

water or sewer system through a connection other than a permitted temporary connection.  

Examples are a FEMA-issued trailer, a camper, a manufactured or modular structure on wheels, 

or a recreational vehicle which are used as a result of a natural disaster or fire. 

   

 

ADOPTED this ______Day of __________, 2024. 

        TOWN OF WAYNESVILLE 

 

 

             

        J. Gary Caldwell, Mayor 

ATTEST:    

 



 

      

Candace Poolton, Town Clerk 

 

 

APPROVED AS TO FORM: 

 

 

      

Martha Bradley, Town Attorney 

 

 



TOWN OF WAYNESVILLE TEMPORARY USE PERMIT:  

EMERGENCY HOUSING 

                                      

ADDRESS WHERE UNIT(S) PROPOSED :  _       ______ 

_____________________________________________________________________________________ 

PIN: _________________________________________________________________________________ 

ZONING DISTRICT: _____________________________________________________________________ 

TYPE OF UNIT: ________________________________________________________________________ 

APPLICANT NAME: _____________________________________________________________________ 

PHONE:  _______________________  EMAIL: _________________________________ 

PROPERTY OWNER NAME IF DIFFERENT FROM ABOVE: _______________________________________ 

PHONE:  _______________________  EMAIL: _________________________________ 

NAME OF ALTERNATE CONTACT IN CASE OF EMERGENCY:   ____________________________________ 

PHONE:  _______________________  EMAIL: _________________________________ 

START DATE:  ____________________________ END DATE:  _____________________________ 
          Note:  Permit is good for 180 days and can only be extended with approval of administrator 
 

REQUIREMENTS ATTACHED:        

          WRITTEN PERMISSION OF PROPERTY OWNER IF DIFFERENT FROM APPLICANT:     

 COPY OF HEALTH DEPARTMENT PERMIT OR CONCURRENCE (If applicable):  

 PUBLIC LEASE/ENCROACHMENT AGREEMENT (If applicable):   

DRAWING/DESCRIPTION OF UNIT ON LOT AND SEWER CONNECTION  

APPROVED ELECTRICAL CONNECTION 

OTHER:________________________________________________________________ 

 

APPLICANT SIGNATURE:  ________________________________________  DATE:  _________________ 

TOWN OFFICIAL SIGNATURE:  ____________________________________  DATE:  _________________ 

 

OFFICE USE ONLY:    Date of issuance: ________  Event: __________________ Building Permit #________________ 

This institution is an equal opportunity provider 
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