
Town of Waynesville, NC  
Board of Aldermen Regular Meeting 
Town Hall, 9 South Main Street, Waynesville, NC  28786                           
Date:  July 24, 2018            Time:  6:30 p.m.  

 

 
The agenda and all related documentation may be accessed electronically at www.waynesvillenc.gov.  

Click on “Government/Mayor & Board” to download materials for town board meetings. 
 

Consider the environment    Conserve resources    Print only when necessary 
 

The Town of Waynesville provides accessible facilities, programs and services for all people, in compliance with the Americans 
with Disabilities Act (ADA). Should you need assistance or accommodation for this meeting, please contact the Town Clerk at:  

 (828) 452-2491 eward@waynesvillenc.gov  
------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 
A. CALL TO ORDER - Mayor Gavin Brown 

 
1.  Welcome/Calendar/Announcements 

   
 2.  Adoption of Minutes 
 

Motion:  To approve the minutes of the July 10, 2018 regular meeting as presented (or 
as corrected). 

 
B. PROCLAMATION HONORING THE RETIREMENT OF FIRE CAPTAIN DEMETRIUS (DEE) MASSEY 
 

 Chief Joey Webb 
 
C.  PUBLIC HEARING 
 

3.  Public Hearing to consider a map amendment to rezone the 120 and 140 Broadview, PINs 
8615-69-9255 and 8615-69-8390 from East Waynesville Urban Residential to North Main Street 
Neighborhood Center. 

 

 Development Services Director, Elizabeth Teague 
 

Motion: To approve a map amendment to rezone the 120 and 140 Broadview, PINs 
8615-69-9255 and 8615-69-8390 from East Waynesville Urban Residential to North 
Main Street Neighborhood Center. 
 

D. NEW BUSINESS 
 
 4.  Appointments to Boards and Commission  
 

ABC Board – (1) vacancy (3-yr term ending June 30, 2021) 
 
  5  Applicants:   Raymond M. Ezell  (served 9 years; requests re-appointment) 
    G. Edward Moore 
    Jerry M. Smith 
    Joyce Pilkington Hughes 
    Robert T. Patten 
 

http://www.waynesvillenc.gov/
mailto:eward@waynesvillenc.gov
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Historic Preservation Commission – (3) vacancies (3-yr term ending June 30, 2021)   
 

5 Applicants: Coley Bartholomew (served 3 years; request re-appointment) 
    Alex McKay (served 3 years; request re-appointment) 
    Abigale Carver 
    Elizabeth Skene 
    Linda Ann Lee 
    
Planning Board – (2) vacancies (3-yr term ending June 30, 2021) – for Town representative only – ETJ 
positions are filled by existing members 
 
  7 Applicants:  Bucky Dykes  (served 6 years; requests re-appointment) 
    Rose Harrell Johnson 
    Jennie Kirby 
    Susan Smith 
    G. Edward Moore 
    Claybourne Kim Hamby 
    Donald J McGowan 
 
Public Art Commission – (3) vacancies (3-yr term ending June 30, 2021) 
 

3 Applicants: George Kenney  (served 3 years; requests re-appointment) 
    Elizabeth Feichter  (served 3  years; requests re-appointment) 
    Douglas Garrett  
 
Recreation Commission – (3) vacancies (3-yr term ending June 30, 2021) 
 

4 Applicants: Kim Gardner  (served 2 years; requests re-appointment) 
    Wallace Messer  (served 35  years; requests re-appointment) 
    Lee Starnes  (served 26  years; requests re-appointment) 
    Wayne Finger 
 
Waynesville Housing Authority  – (2) vacancies (5-yr term ending June 30, 2023) 
 

2 Applicants: Walter Bryson (served 3 years; requests re-appointment) 
Sharon Cullins 
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Zoning Board of Adjustment  - (5) vacancies (3-yr term ending June 30, 2021) 
 
*(1) – ETJ Representative 
*(1) -  Town Representative 
*(3) -  Alternates from either ETJ or Town 
 
  4 Applicants: Henry Kidder (served 3 years; requests re-appointment) 
    Susan Smith 
    G Edward Moore 
    George Escaravage 
    
*ETJ representatives must be confirmed by Board of County Commissioners 
 

Motion:  To appoint [candidate’s name] to [name of board/commission] for [terms as 
indicated above] 
 

5.  Special Events Permits  
 
 a.  Gibbs Family Reunion 
 

Motion:  To approve the Special Event Permit for the Gibbs Family Reunion to be held 
on July 28th 2018 

 
 b.  Back to School Bash 
 

Motion:  To approve the Special Event Permit for the Back to School Bash to be held on 
August 26th 2018  

 
 c.  Trunk or Treat 
 

Motion:  To approve the Special Event Permit for the Trunk or Treat event to be held     
on October 31st 2018 

 
E. COMMUNICATIONS FROM STAFF 
 
 6.    Manager’s Report – Town Manager Rob Hites 
 
   
               7.  Attorney’s Report – Town Attorney Bill Cannon 

 
F. COMMUNICATIONS FROM THE MAYOR AND BOARD 
 
G. CALL ON THE AUDIENCE 
 
H. ADJOURN 

 



 
CALENDAR 

July 24, 2018 

 

2018 

Friday July 20 - 29 Folkmoot USA International Festival – various venues and times 

in Haywood and surrounding counties 

Tuesday  July 24 

6:30 PM 

Town Hall Board Room 

Board of Aldermen Meeting – Regular Session 

Friday July 27 

6:30 – 9:00 PM 

Main Street 

Mountain Street Dance 

Sponsored by Downtown Waynesville Association 

Saturday July 28 

10:00 – 5:00 PM 

Main Street 

International Festival Day 

Friday August 3 

5:00 PM – 9:00 PM 

Main Street 

Art after Dark Main Street – sponsored by the Downtown 

Waynesville Association 

Saturday August 4
th
 

9:00 AM – 12:00 PM 

Historic Courthouse 

Sarge’s 13
th
 Annual Downtown Dog Walk 

Sarge’s Animal Rescue Foundation 

 

Saturday August 4 

9:30 AM – 1:00 PM 

Courthouse Lawn 

Downtown Dog Walk 

Friends of SARGE 

Tuesday August 14 

6:30 PM 

Town Hall Board Room 

Board of Aldermen Meeting -  Regular Session 

Tuesday August 28 

6:30 PM 

Town Hall Board Room 

Board of Aldermen Meeting – Regular Session 

Friday and Saturday 

 August 31 & September 2 

Smoky Mountain Folk Festival 

Stuart Auditorium, Lake Junaluska 

 

Monday September 3 

 

Labor Day Town Offices Closed 

Friday September 7 

5:00  – 9:00 PM 

Main Street 

Art after Dark Main Street – sponsored by the Downtown 

Waynesville Association 

Tuesday September 11 

6:30 PM 

Town Hall Board Room 

Board of Aldermen Meeting – Regular Session 

Saturday  September 15 

7:00 PM 

BLOCK PARTY - sponsored by the Downtown Waynesville 

Association – partial street closure – Main Street 

 

TOWN OF WAYNESVILLE 

PO Box 100 

16 South Main Street 

Waynesville, NC  28786 

 Phone (828) 452-2491 • Fax (828) 456-2000 

www.waynesvillenc.gov 
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Tuesday September 25 

6:30 PM 

Town Hall Board Room 

Board of Aldermen Meeting – Regular Session 

Friday September 28 

Main Street 

6:00 – 8:00 PM 

Mountain Street Dance 

Sponsored by Downtown Waynesville Association 

Friday October 5 

5:00 PM – 9:00 PM 

Art after Dark Main Street – sponsored by the Downtown 

Waynesville Association 

 

Tuesday October 9 

6:30 PM 

Town Hall Board Room 

Board of Aldermen Meeting – Regular Session 

Saturday October 13 

10:00 AM – 5:00 PM 

Main Street 

Church Street Art & Craft Show 

Saturday October 20 

10:00 AM – 5:00 PM 

Main Street 

Apple Harvest Festival 

Monday October 22 

5:30 PM 

Council of Government Meeting 

Maggie Valley 

 

Tuesday October 23 

6:30 PM 

Town Hall Board Room 

Board of Aldermen Meeting – Regular Session 

Wednesday October 31 

5:00 PM – 7:00 PM 

Main Street 

Treats on the Street 

Friday November 2 

5:00 PM – 9:00 PM 

Main Street 

Art after Dark Main Street – sponsored by the Downtown 

Waynesville Association 

Monday November 12 

 

Veteran’s Day – Town Offices Closed 

 

 

Tuesday November 13 

6:30 PM 

Town Hall Board Room 

Board of Aldermen Meeting - Regular Session 

Thursday & Friday 

November 22 & 23 

Thanksgiving 

Town Offices Closed 

Tuesday November 27 

6:30 

Town Hall Board Room 

Board of Aldermen Meeting – Regular Session 

Friday November 30 

5:00 PM 

Oak Park Inn 

 

Community Christmas Tree Lighting 

Sponsored by Downtown Waynesville Association  

Monday December 3 

6:00 PM 

Main Street 

Waynesville Christmas Parade 

Saturday December 8 

6:00 PM – 9:00 PM 

Main Street 

A Night Before Christmas 

Tuesday December 11 

6:30 PM 

Board of Aldermen Meeting – Regular Session 



BoA Calendar 

July 24, 2018 

 

Town Hall Board Room 

Monday, Tuesday & Wednesday 

December 24, 25, & 26 

Christmas 

Town Offices Closed 
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Board and Commission Meetings – July 2018 

 

ABC Board 

 

ABC Office – 52 Dayco Drive August 21st 

3
rd
 Tuesdays    

10:00 AM 

Board of Adjustment  

 

Town Hall – 9 S. Main Street August 7th 

1
st
 Tuesdays     

5:30 PM 

Downtown Waynesville 

Association 

 

UCB Board Room – 165 North Main 

 

August 23rd 

4
th
 Thursdays 

12 Noon 

Firefighters Relief Fund Board Fire Station 1 – 1022 N. Main Street Meets as needed;  

No meeting currently scheduled  

 

Historic Preservation Commission Town Hall – 9 S. Main Street August 1st 

1
st
 Wednesdays      

2:00 PM 

Planning Board Town Hall – 9 S. Main Street August 20th 

3
rd
 Mondays  

5:30 PM 

Public Art Commission Town Hall – 9 S. Main Street August 9th 

2
nd

 Thursdays    

4:00 PM 

Recreation & Parks Advisory 

Commission 

Rec Center Office – 550 Vance Street August 15th 

3
rd
 Wednesdays     

5:30 PM 

Waynesville Housing Authority Waynesville Towers – 65 Church Street August 15th 

3
rd
 Wednesdays      

3:30 PM 

 

 

 

 

 

BOARD/STAFF SCHEDULE 

 

August 14 – August 18, 2018 Town Clerk NCAMC Summer Conference 

   

    



               MINUTES OF THE TOWN OF WAYNESVILLE BOARD OF ALDERMEN 
REGULAR MEETING 

July 10, 2018 
 

THE WAYNESVILLE BOARD OF ALDERMEN held a regular meeting on Tuesday, July 10, 2018 at 
6:30 p.m. in the board room of Town Hall, 9 South Main Street, Waynesville, NC.  
 
A.  CALL TO ORDER 
 

Mayor Gavin Brown called the meeting to order at 6:28 p.m. with the following members 
present: 

Mayor Gavin Brown 
Mayor Pro Tem Gary Caldwell 
Alderman Jon Feichter 

  Alderman Julia Freeman   
  Alderman LeRoy Roberson 
 
 The following staff members were present: 

Rob Hites, Town Manager 
Bill Cannon, Town Attorney 
Amie Owens, Assistant Town Manager 

  Elizabeth Teague, Development Services Director 
       
 The following media representatives were present: 
  Becky Johnson, The Mountaineer 
    
1.  Welcome /Calendar/Announcements 
 
Mayor Brown welcomed everyone to the meeting.   From the events calendar, the following were 
mentioned: 
 

 July 13th – Street Dance - Downtown 

 July 19 – 29th – Folkmoot USA - 35th Anniversary of the celebration 

 July 21st – Folkmoot Parade – 10:00 a.m. Downtown 

 July 23rd – Haywood County Council of Governments meeting – Haywood Community 
College; dinner at 5:30 p.m. meeting at 6:00 p.m. 

 August 9th – NC DOT public meeting regarding the South Main Corridor; Elected Officials 
discussion is from 2:00 p.m. to 3:00 p.m.;  General public from 4:00 p.m. until 7:00 p.m.  
 

2. Adoption of Minutes 
 
Alderman LeRoy Roberson made a motion, seconded by Alderman Gary Caldwell, to approve 
the minutes of the June 26, 2018 regular meeting, as presented.  The motion carried 
unanimously. 

  
Prior to beginning the call for public hearing, Mayor Brown took the opportunity to remind Board 
members that Town Manager Rob Hites’ annual evaluation was due in the month of July.  Members 
were provided an electronic as well as hard copies for completion.   The forms are to be turned in to 
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Assistant Town Manager Amie Owens by July 20 for a special called meeting to be held immediately 
prior to the July 24th regular meeting of the Board of Aldermen to enter into closed session to complete 
Manager Hites’ evaluation.   
 
B. CALL FOR PUBLIC HEARING  
 
3.   Call for a Public Hearing to be held on July 24, 2018 to consider a map amendment to rezone the 

120 and 140 Broadview, PINs 8615-69-9255 and 8615-69-8390 from East Waynesville Urban 
Residential to North Main Street Neighborhood Center 

 
Development Services Director, Elizabeth Teague explained that this was a call for public hearing only.  
This is a map amendment to rezone 120 and 140 Broadview, PIN 8615-69-9255 and PIN 8615-69-8390 
from East Waynesville Urban Residential to North Main Street Neighborhood Center.  These two lots 
currently house an insurance office and an undeveloped piece of property which were pre-existing non-
conforming (i.e. grandfathered in) to the current East Waynesville Urban Residential District.  The 
owners would like to sell the properties for conversion to a hair salon.  Because this is a change of use, 
the properties will need to be rezoned to allow the re-use of the property for the zoning designation 
“personal services.”  The Planning Board will consider this issue and hold a public hearing at their regular 
meeting on July 16, 2018.     
 
Ms. Teague noted that the recommendation from the Planning Board would come forward to the Board 
of Aldermen on July 24, 2018.  She referenced the application in the packet from the Cook family.    Ms. 
Teague added that one of the options that the Planning Board discussed was potentially an overlay 
district.  Currently, the restrictions are based on which side of the street the property is located.  There 
is a change in topography and that would have been a more appropriate boundary line.  If the 
recommended overlay district is approved, this would change the existing boundary line.  The Applicants 
are open to the recommendation of the Planning Board.    Ms. Teague added that the Planning Board 
had also discussed a caveat to the request noting that this particular area may be changed with the land 
use plan update.   
 
Alderman LeRoy Roberson commented that he was concerned that without the overlay requirements, it 
could open up the area to businesses that may be unsatisfactory to the neighborhood.  He agreed that 
an overlay district would be much more palatable.  Ms. Teague reminded the Board that this was a 
specific request from an established hair salon with the use of the property not changing a great deal.  
However, she did note that if future changes were made, additional buffering between the district and 
the neighborhood would occur.    

 
Alderman Julia Freeman made a motion, seconded by Alderman Jon Feichter to call for a 
Public to be held on July 24, 2018 beginning at 6:30 pm., or as closely thereafter as possible,  in 
the Town Hall Board Room located at 9 South Main Street to consider a map amendment to 
rezone the 120 and 140 Broadview, PINs 8615-69-9255 and 8615-69-8390 from East 
Waynesville Urban Residential to North Main Street Neighborhood Center.  The motion carried 
unanimously.  
 

C. NEW BUSINESS   
 
4. Discussion of Boards and Commissions 
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Mayor Brown explained that the appointment for Boards and Commissions would occur at the next 
regular meeting.  He commented that these boards and commissions do a very important job and that 
some decisions do not come to the Board of Aldermen.  Mayor Brown asked that based on this, would 
the board wish to consider interviewing the candidates?  
 
Board members agreed that it is important to know the candidates and have confidence in their 
appointments.  Due to the schedules of the Board; however, it is not possible to have everyone 
participate in interviews.  Mayor Brown offered to contact each of the new potential appointees and 
provide a report to the Board members prior to the appointments at the next meeting.   
 
Mayor Brown noted that the effective date for these appointments would be August 1, 2018.       
 
Alderman Gary Caldwell noted that his concern for the Planning Board was that there were a high 
percentage of real estate representatives.  Ms. Teague added that it is important to have a diversity of 
expertise on all boards and commissions.  
 

The Board agreed by consensus that the Mayor would contact applicants and that 
appointments would occur at the July 24th regular meeting for an effective date of August 1, 
2018.   

    
5. Discussion of Special Appropriations 
 
Mayor Brown explained that the special appropriations line item had been approved as part of the 
Budget process on June 26, 2018.  The task at hand was to allocate that amount to those who had 
applied.   
 
Discussion was held related to whether or not to utilize the numbers provided by Alderman Gary 
Caldwell, consider the scores from the initial screening criteria, or a combination of both.  The goal is to 
keep the funding level to approximately one cent on the tax rate.   
 
Assistant Manager Owens noted that the initial submission for these appropriations was $118,000 and 
the current version sits at $108,500.  The suggestion was made to allocate a total of $118,000 with a 
total of $14,500.00 left in undesignated for future requests from those who may not have initially been 
funded but whom could petition the board for support in the future.  
 

Alderman Gary Caldwell made a motion, seconded by Alderman Julia Freeman to accept the 
presented allocations and to increase the undesignated amount to allow for future funding 
should organizations wish to make requests from the Board.  The motion carried unanimously.     
 

D. COMMUNICATIONS FROM STAFF 
 
6.    Manager’s Report –Town Manager Rob Hites 
 
 Manager Hites had nothing to report.  
 
7. Attorney’s Report – Town Attorney Bill Cannon  
 
 Attorney Cannon had nothing to report 
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E. CALL ON THE AUDIENCE 
 
Dick Young addressed the Board and noted that some non-profits ask for more than what they need and 
wanted to be sure that the Board took that into consideration.  Mayor Brown noted that just because an 
organization requested a specific amount, it was not guaranteed to be funded and noted that most 
received less than requested.    
 

Phillip Gibbs 
59 Babb Street 

 
Mr. Gibbs made a request to close Belleview Street from East Street to Craven Road on July 27th for the 
Gibbs Family Reunion.  This reunion occurs every three years and would take place from 6 p.m. until  
midnight.   Mayor Brown asked Mr. Gibbs to get with Assistant Manager Owens for completion of a 
special event application and the item would be on the agenda for July 24th, but that there should not be 
any issues with the event.   
 
F. COMMUNICATION FROM THE MAYOR AND BOARD 
  
 There was no additional information from the Board.  
  
G. CLOSED SESSION 
 

Alderman Julia Freeman made a motion, seconded by Alderman Jon Feichter to enter into 
closed session to discuss Potential Land Acquisition – lease of property adjacent to 33 South 
Main Street under NC General Statute 143-318.11(a)(5).  The motion carried unanimously.   

 
 The Board entered closed session at 7:06 p.m. 
 
 The Board returned from closed session at 7:23 p.m. 
 
I. ADJOURN 
 

There being no further business to discuss, Alderman Julia Freeman made a motion, seconded 
by Alderman Gary Caldwell to adjourn the meeting at 7:25 p.m.   The motion carried 
unanimously.  
 

ATTEST:     
 
              
       Gavin A. Brown, Mayor     
         
 
              
       Robert W. Hites, Jr., Town Manager 
 
       
Amanda W. Owens, Assistant Town Manager 
Acting Clerk 



TOWN OF WAYNESVILLE 

PROCLAMATION HONORING THE RETIREMENT OF  

Fire Captain Demetrius “Dee” Massey 

 

WHEREAS, On January 25, 1989, Demetrius “Dee” Massey began his career with the Town of 

Waynesville in the Electric Department and at the same time began his Firefighting career with the 

Clyde Fire Department; and  

WHEREAS, Dee became a full-time Town of Waynesville Fire Fighter/Engineer where he served 

from July 1995 through May 2016; and   

WHEREAS, From May 2016 to his retirement effective July 31, 2018, Dee served the citizens of 

Waynesville in the position of Fire Captain, holding to his values and integrity, while making 

decisions in the best interests of the citizens of Waynesville and department personnel; and 

WHEREAS, Dee has served as the Fire Training Coordinator for Haywood Community College 

since 2006, and in that capacity has helped to ensure that the fire service professionals in Haywood 

and surrounding counties receive training which will save lives in the field; and 

WHEREAS, In each role Dee served with the same intensity, passion, concern for the citizens of 

Waynesville and Haywood County, and interest in doing the best job possible; and 

WHEREAS, Dee has provided sound, effective leadership for his shift and within the Town of 

Waynesville Fire Department, fostering positive relations, demonstrating humility and strength, 

while leading by his example of being ready to serve with pride and excellence. 

NOW, THEREFORE, BE IT RESOLVED, THAT I, Gavin A. Brown, Mayor of the Town of 

Waynesville, on behalf the Town of Waynesville Board of Aldermen and Town Staff, formally thank 

Captain Dee Massey for his years of service to the Town of Waynesville and its citizens, for his 

many contributions, dedication, and commitment.  We wish him well in his future endeavors and 

retirement. 

IN WITNESS WHEREOF, I have hereunto set my hand and caused the Seal of the Town of 

Waynesville to be affixed, 

 

This the 24th day of July 2018. 

 

        TOWN OF WAYNESVILLE 

 

 

              

                        Gavin A. Brown, Mayor 

 

 



 

 

TOWN OF WAYNESVILLE BOARD OF ALDERMEN  

REQUEST FOR BOARD ACTION  
Meeting Date:  July 24, 2018 

  

 
SUBJECT:  Public Hearing to consider a map amendment to rezone the 120 and 140 Broadview, PINs 

8615-69-9255 and 8615-69-8390 from East Waynesville Urban Residential to North Main Street 

Neighborhood Center. 

 

 

AGENDA INFORMATION:  
  

Agenda Location:   Public Hearing   

Item Number:   C3 

Department:    Development Services  

Contact:    Elizabeth Teague, Development Services Director 

Presenter:    Elizabeth Teague, Development Services Director 

     

    

BRIEF SUMMARY:  These two lots house an insurance office and an undeveloped piece of property 

which were pre-existing non-conforming to the current East Waynesville Urban Residential District.  The 

owners would like to sell the properties for conversion to a hair salon. Because this is a change of use, the 

properties will need to be rezoned to allow the re-use of this property for the zoning designation of 

“personal services.”  The Planning Board held a public hearing on this issue at their July 16 meeting and 

recommend adoption, but will be revisiting the request as an overlay designation. 

 

 

MOTIONS FOR CONSIDERATION:  

 

1. Motion to find/not find the request consistent with the 2020 Land Development Plan.  

 

2. Motion to approval/deny the requested map amendment and the attached ordinance. 
 

 

 

FUNDING SOURCE/IMPACT:  N/A 

    

 

ATTACHMENTS:   
 

1. Application and Area Map 

2. Photos 

3. Draft Ordinance  

 

 

MANAGER’S COMMENTS AND RECOMMENDATIONS:   



Board of Aldermen Staff Report 

Subject: Map Amendment Request from East Waynesville Urban Residential to North 
Main Neighborhood Center at 140 Broadview and at 122 Broadview Rd 
undeveloped adjacent lot, PINs 8615-69-9255 and  8615-69-8390 

Ordinance Section:  Chapter 2; Section 15.1417.3 
Applicant:  Cookie2LLC 
Meeting Date:  July 24, 2018 
 
 
Background: 

The owners of two properties located along Broadview Road would like to sell their insurance office to a 
hair salon.  The insurance business has been there since 2008, the year the building was built, and is a 
“pre-existing nonconforming” use within the EW-UR District.  An insurance office falls under the use 
definition of “professional services,” but a “hair salon” falls under the use definition of personal services. 
Therefore these are distinct uses within the Table of Permitted Uses and the pre-existing non-
conformity status cannot carry over to the salon.  The properties are across the street from the North 
Main Neighborhood Center District.  The applicant is seeking a rezoning in order to allow the sale of the 
property for the future use as a salon.   

Attached are photos of the surrounding area and the property itself from a street view.  The two zoning 
designations are divided by the centerline of the road.  This means that on one side of Broadview, 
mixed-use commercial is allowed, but on the other, it is strictly residential.  In their deliberations of June 
18 and July 16, the Planning Board considered several issues: 

 Broadview is an example of the concern that arises when district boundaries follow the 
centerline of streets - property on one side of the street is not given the same development 
rights as property on the other side of the street; 

 There is a topographical change along the rear property lines of the properties in question which 
might be a more appropriate zoning boundary; 

 This side of Broadview is a potential overlay district that could allow limited commercial uses, 
but that would involve additional properties and be a text and a zoning map amendment which 
the Planning Board directed staff to research; 

 The property has historically been commercial as a professional office. There is not a great 
difference in land use impact between a “professional office” and “personal services,” in terms 
of land use impact.  

 However, even though the rezoning would accommodate the hair salon which would seem an 
appropriate re-use of the existing office building, the rezoning would also allow/introduce other 
types of commercial uses which might be negative to the adjacent residential properties. 

 There is a desire to work with this applicant to allow the real estate transaction, but to revisit 
this area as an overlay district at the August 20 Planning Board meeting. 

Research of Haywood County land records shows that this particular area has a history of commercial 
use.  Along this side of Broadview, seven lots, including the properties in question to the intersection of 



North Main and Summit, have county tax records that indicate: “land desc. Commercial Secondary.”  
There are two other commercial office buildings at 20 and 62, which were built in 1958 and 1959 
respectively.  The two residential structures also have the “commercial secondary” identifier in the “land 
description” line of Haywood County land records.    

The Planning Board directed staff to research these lots together for a mixed-use overlay.   If the overlay 
designation were established, the allowance of Professional Business and Professional Service could be 
permitted, recognizing the existing businesses and past land use.  This would also prevent other, more 
impactful types of commercial uses that are allowed in the North Main Street Neighborhood Center 
District, into this area and adjacent to residential homes.  It would not change any of the other 
dimensional or other requirements of the underlying residential district. 

2.6.2  Mixed-Use Overlay District  
A. Purpose: The Mixed-Use Overlay District (MX-O) is a zoning overlay district established to 

permit certain limited mixed-uses within residential neighborhoods.  
B.   Applicability: The frontage of locations or blocks shall be identified on the Land 

Development Map to permit certain non-residential uses as permitted in the Use Table in 
Section 2.5.3. Such locations are noted as either PC (permitted on any Corner Lot located at 
the intersection of two publicly-maintained streets) or PL (Permitted in Designated 
Locations on the Land Development Map). 

 
In the meantime however, the Planning Board voted to support the applicant’s rezoning request in 
order to let the land sale go through.  Purpose and Intent Statement for the Zoning Districts in Question: 
 
2.3.4 Urban Residential Districts (UR) Purpose and Intent 

A.  The East Waynesville Urban Residential District (EW-UR) is an urban neighborhood of 
mostly medium to high density residential development bordering the Waynesville town 
center. Higher density development is encouraged closer to town with lesser densities 
found as the district approaches areas with steeper slopes. A number of public spaces are 
found in this district including the East Street and Vance Street parks. It will be important as 
new development and redevelopment occurs for connections to be made to such public 
spaces and throughout the district.   

 
2.3.5 Neighborhood Center Districts (NC) Purpose and Intent 

A. The North Main Street Neighborhood Center District (NM-NC) is a mixed use district that 
forms the gateway into town from the northeast.  The setting of this district is important as 
it frames Eagles Nest Mountain at the apex of the hill on North Main and forms a forced 
perspective to the "center" of the district -- the intersection of Walnut and Main Streets.  As 
a result, maintaining inviting vistas down Main Street and creating an attractive public realm 
are the objective of many of the standards set forth for this district.  Street walls, boulevard 
trees and sign control will all be important in meeting these objectives as the street is 
redesigned.  Working to keep traffic congestion to a minimum in this area will require the 
use of rear access drives, side street entrances and shared driveway connections. The uses 
found in the North Main Street Boulevard District serve not only the surrounding 
neighborhoods, but all of the Waynesville community and are varied in nature.  

 



Consistency with the 2020 Comprehensive Land Development Plan 
 
In the Waynesville: Our Heritage, Our Future, 2020 Land Development Plan, the stated Land Use Goal is: 
 

“Promote the orderly growth, development and enhanced land values of the Town of 
Waynesville by preserving and improving Waynesville's existing neighborhoods, creating more 
attractive commercial centers, maintaining a strong downtown area, taking steps to reduce 
urban sprawl and protecting the natural beauty of the community.”  (2020 LDP, p. 4-2) 

 
Objectives under this goal include: 

 

 “Designate appropriate amounts of land to reflect desired development patterns and to 
accommodate the projected residential, commercial, industrial, institutional and recreational 
needs of the Town of Waynesville over the next twenty years.”  (Page 4-2) 

 

 “Promote infill development in the Town of Waynesville as an alternative to continued outward 
expansion.”  (Page 4-4) 

 

 “Work to preserve the important character and scale of each unique area within the larger 
Waynesville community by building on those elements identified as important to defining each 
area.”  (Page 4-5) 

 
Another key goal of the Land Use Plan is to “Maintain and strengthen a broad-based economy in 
Waynesville comprised of a vibrant and expanding manufacturing, retail, agricultural, services, 
governmental and construction sectors.” (Page 4-19)  An Objective under this goal includes: 
 

 Designate and support the development of appropriate amounts of land to meet the needs of 
the different sectors of the economy.  (Page 4-19)  
 

I believe this is a case in which you could argue consistency in either direction….we want to encourage 
mixed-use in some areas and promote the re-use of land and the economy, but we also want to 
maintain the integrity of the zoning districts that were established in order to reserve certain amounts 
of land for certain purposes, including residential.   Furthermore, the lots in question together with the 
other 5 lots that follow Broadview to North Main would seem a potential Mixed-Use Overlay.   

 
 

Staff Recommendation 
 
As a stand-alone request, this amendment would allow the sale of a property for a business at hand to 
re-use the building as it exists now based on several facts: 
 

1. This side of Broadview has allowed professional services and already has other office buildings 
and commercial uses in existence along with residential, and property tax records indicate that 
these and other adjacent lots have a history of commercial use or designation. 
 

2. This property is already commercial and has been an insurance office since 2008. 
 

3. This structure faces an automotive service center and warehouse immediately across the street.  



There are some cases in which the rights of the property owner to use their property, and the context of 
a particular lot should be considered in the land use decision.  As a stand alone action, this map 
amendment would not be detrimental to the surrounding area as long as the property remained a hair 
salon.  However, because of other uses allowed in the North Main Neighborhood Center District, I would 
recommend the Board follow up quickly to consider these lots and possibly others as part of a mixed-
use overlay with limits on the types of commercial uses allowed.  The Town could establish the overlay 
and only allow (as a “PL” in the Table of Permitted Uses) professional services and professional offices as 
the allowable uses.  This could have the added benefit of eliminating the pre-existing non-conforming 
status of the other office buildings along Broadview if those properties were also part of the overlay 
district.  This consideration will be taken up at the August Planning Board Meeting. 
 
 
Requested Actions: 
 

1. Motion to find/not find the request consistent with the 2020 Land Development Plan.  
 

2. Motion to approval/deny the requested map amendment and the attached ordinance. 
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View from 140 Broadview: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 



Other properties on Broadview: 
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ORDINANCE NO.  0-13-18 

 

AN ORDINANCE AMENDING THE TEXT OF THE  

TOWN OF WAYNESVILLE LAND DEVELOPMENT STANDARDS 

 

WHEREAS, the Town of Waynesville has the authority, pursuant to Part 3 of Article 19 of Chapter 

160A of the North Carolina General Statutes, to adopt land development regulations, clarify such 

regulations, and may amend said regulations from time to time in the interest of the public health, safety 

and welfare; and 

 

WHEREAS, the Town has received application for a zoning map amendment from a property owner and 

this application has been reviewed by the Planning Board as part of a noticed public hearing; and 

 

WHERAS, the town Planning Board recommends its enactment by the Board of Aldermen, and that the 

area warrants further study for an alternative overlay designation; and 

 

WHEREAS, this map amendment request is consistent with the Town’s 2020 Land Development Plan in 

that it promotes the re-use of an existing commercial site and supports objectives to: 
 

 “Designate appropriate amounts of land to reflect desired development patterns and to 

accommodate the projected residential, commercial, industrial, institutional and recreational 

needs of the Town of Waynesville over the next twenty years.”  (Page 4-2) 

 “Promote infill development in the Town of Waynesville as an alternative to continued outward 

expansion.”  (Page 4-4) 

 WHEREAS, after notice duly given, a public hearing was held on July 24, 2018 as part of the regularly 

schedule Board of Aldermen meeting at 6:30 pm in the Waynesville Town Hall; 

 

 NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE 

TOWN OF WAYNESVILLE, MEETING IN REGULAR SESSION ON JULY 24 AND WITH A 

MAJORITY OF THE BOARD MEMBERS VOTING IN THE AFFIRMATIVE, THE 

FOLLOWING: 

 

That property known as 120 and 140 Broadview Street in Waynesville, PINs 8615-69-9255 and 

8615-69-8390 change zoning designation from East Waynesville Urban Residential to North 

Main Street Neighborhood Center. 

 

ADOPTED this twenty fourth Day of July, 2018. 

        TOWN OF WAYNESVILLE 

ATTEST: 

             

        Gavin A. Brown, Mayor 

    

      

Eddie Ward, Town Clerk 

 

 

APPROVED AS TO FORM: 

      

William Cannon, Town Attorney 































































































































TOWN OF WAYNESVILLE BOARD OF ALDERMEN  
REQUEST FOR BOARD ACTION  

Meeting Date: July 24, 2018 
 
  

SUBJECT:  Special Events – July, August and October 
 
AGENDA INFORMATION:  
  
Agenda Location:   New Business   
Item Number:    D5 
Department:    Administrative Services  
Contact:    Amie Owens, Assistant Town Manager 
Presenter:    Amie Owens, Assistant Town Manager 
    
 
BRIEF SUMMARY:   
Requests were received for three (3) upcoming events in the Town of Waynesville.  The Special Events 
Committee has reviewed the applications, discussed any concerns noted and spoken with event 
organizers to seek out solutions.      
 
Phillip Gibbs requested approval by the Board of Aldermen at the July 10th meeting for the Gibbs Family 
Reunion on July 28th.  As Mayor Brown indicated at that time, this event was approved, we just needed 
the formal application for the file in order to close Belleview Street from East Street to Craven Road.   
 
Back to School Bash – Sunday, August 26th - First United Methodist Church – requesting closure of 
Academy Street from Haywood Street to Tate Street at 1:00 p.m. through 8:00 p.m. for the festivities.   
The church provides individuals to monitor traffic and the Town will provide the necessary barricades in 
advance of the event.        
 
Trunk or Treat – Wednesday, October 31st – First United Methodist Church – requesting closure of 
Academy Street from Haywood Street to Tate Street at 3:30 p.m. through 8:30 p.m. for the festivities.  
The church provides individuals to monitor traffic and the Town will provide the necessary barricades in 
advance of the event.      

 
MOTION: To approve the special events permit applications and direct Town Manager to execute special 
events permits, as presented.  
 
FUNDING SOURCE/IMPACT:  There are no direct costs to the Town associated with these events, other 
than labor costs.         
 
ATTACHMENTS: 

 Special Events Application – Gibbs Family Reunion 

 Special Events Application – Back to School Bash 

 Special Events Application – Trunk or Treat  
 
MANAGER’S COMMENTS AND RECOMMENDATIONS:  Recommend approval of these events as 
presented.  



 

 
 
 

I.   General Information 

EVENT NAME: Back to School Bash      

EVENT DATE(S): August 26, 2018       

 
Note:  If event is more than three days in duration, and not in the public right-of-way, you will also need a 
temporary event permit.  Contact the Waynesville Police Dept. at 828-456-5363 for more information. 

LOCATION  First United Methodist Church      

IF THIS EVENT IS A PARADE 
OR ROAD RACE  Please provide a full route description and map 

SET-UP TIME (START/END): 1pm      

EVENT HOURS: 4-7pm      

DISMANTLE HOURS 
(START/END): 7pm      

ESTIMATED ATTENDANCE: 400-500      

BASIS ON WHICH THIS ESTIMATE IS 
MADE: Number of children and families invited.      

COMPREHENSIVE GENERAL LIABILITY 
INSURANCE REQUIRED:  $1,000,000.   Please attach proof of insurance (or applicable rider). 

II.  Applicant and Sponsoring Organization Information 

SPONSORING ORGANIZATION 
NAME: First United Methodist Church 

ARE YOU A NON PROFIT 
CORPORATION? No       Yes 

   
x   

If yes, 
are you 501c(3)       501c(6)       

Place of 
Worshi
p 

    
x  

APPLICANT 
NAME: 

 
 Becky Brown                                                                     TITLE: Associate Pastor      

ADDRESS: 566 S Haywood St                                  CITY : Waynesville      STATE: NC         ZIP  28786    

PHONE: 

828-456- 
9475      FAX#:       EMAIL:  bbrown@fumc-waynesville.com     

ON-SITE 
CONTACT: 

 
Michael Blackburn                                                                                  TITLE: Director of Ministries       

ADDRESS: 566 S Haywood St, Waynesville, NC 28786      

PHONE #: 

828-456- 
9475      CELL PHONE #: 828-226-3363      EMAIL: mblackburn@fumc-waynesville.com      

 
 
 
 
 

  

 

Application for Special Events Permit 



Page 2 of 4 

 
III.   Brief Description of Event 

   We host a celebration for children, families, church members, and the surrounding community to 
commemorate the end of summer and the beginning of school.  We have inflatables in our parking lot 
for children and youth to enjoy, provide food truck vendors, and music by a DJ.   
 
 
 

IV.   Street Closure Request  (Attach map of the Street Closure) 
 
 
List any street(s) (or lanes of streets) requiring temporary street closure as a result of this event.  

Include street name(s) indicating beginning and endpoints of the closing, day, date and time of closing and reopening: 

1.  Academy Street next to the campus of First United Methodist Church: Closure beginning at intersection of 
Haywood Street and Academy Street, and ending at the intersection of Academy Street and Tate Street.  
Closure beginning at 1pm on Sunday, August 26, 2018, and reopening at 8:00pm on Sunday, August 26, 2018.
          

2.          

3.         

V.   Event Details 

 YES  NO 

☐ x Does the event involve the sale or use of alcoholic beverages? 

 
If yes, has the ABC permit been obtained? Yes   ☐    No   ☐    Please provide a graphic of the area where alcoholic 
beverages will be purchased or consumed (i.e. beer garden layout) 

x ☐  Does the event involve the sale of food? ________ 

 If “YES”, has the health department been notified?  _no_____  Have you applied for a temporary permit? __no______ 

☐ x Does the event involve the sale of non-food items?  If “YES”  have you applied for a privilege license?  ________ 

x ☐ Will there be musical entertainment at your event? IF “YES”  provide the following information: 

 
Number of 
Stages:    0     

Number of 
Band(s):    0   Amplification?        yss    

 Note:  If amplification is used, you will be required to perform a pretest for compliance with the noise ordinance.   

☐ x 
Do you plan to use an existing occupied building?  Address 
________________________________________________ 

☐ x 
Do you plan to use an existing vacant building?  Address 
__________________________________________________ 

x ☐ Will there be any tents or canopies in the proposed event site? Please provide the following information: 

 Approx. Number of Tents:   4          Will any tent exceed 400 sq. feet in area?      x NO ☐ YES  

☐ x 
Does the event involve the use of pyrotechnics?  Explain 
__________________________________________________ 

x ☐ 
Will you provide portable toilets for the general public attending your event? IF SO, how many and 
where will they be located? The large parking lot on the campus of First United Methodist Church  

 
☐ x Will you require electrical hookup for the event?  Generators? _____ 

☐ x 
Will you require access to water for the event? Explain 
____________________________________________________ 

☐ x Will admission fees be charged to attend this event? If “YES”, provide the amount(s) of all tickets.  

☐ x Will fees be charged to vendors to participate in this event? If “YES”, please provide the amount(s).  

☐ x Will signs and/or banners be displayed as part of the event? If “YES” have you applied for a sign permit? ____ 
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☐ x Will inflatable parade balloons be used for the event?  Provide details if necessary. 
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VI. Additional Questions 

How will parking be accommodated for this event? We will utilize the parking lots on our campus. 

  

Notes:  
1. Parking and buildings involved may be examined 

for ADA compliance.   
2.   You may be required to provide a shuttle if the event  places undue 
demands on surrounding parking areas.   

  

How will trash be contained and removed during and after 
the event? 

We will provide our own receptacles and will remove our own trash 
following the event. 

  

  

Apply for this permit at least 60 days prior to your special event. (30 days for a neighborhood street closing)  
 
Return to:   
Amie Owens, Assistant Town Manager  
Town of Waynesville 
16 S. Main Street,  P.O. Box 100, Waynesville, NC  28786 
Telephone: (828) 452-2491 
Fax No. :  (828) 456-2000 
Email Address:  aowens@waynesvillenc.gov  

VIII. Special Information for Applicants  

 
* Do not announce, advertise or promote your event until you have an approved and signed permit. 
 
* You will be required to notify property owners affected by the event at the time a special events permit is issued with a copy of any 

correspondence provided to the Town for the permit file.  
 
* No permanent alterations to the street will be permitted.  Only chalk may be used on streets – no permanent paint.  

 
* The Town has an ordinance prohibiting the use of tobacco and e-cigarettes in the business districts and all parks of the Town.  The 

Applicant is to communicate this information to all vendors and participants.  Permanent signs are in place in these districts and parks. 
 

* The Town has an ordinance against animals at festivals except for service animals. The  Applicant is expected to communicate this 
information to all vendors and participants.     

 
* The Applicant shall be responsible for hiring and paying off-duty law enforcement officers, or reimbursing the Town for the costs of 

providing on-duty law enforcement officers, to appropriately police street closures.  For festivals, the Applicant shall be additionally 
responsible for hiring and paying off-duty law enforcement officers, or reimbursing the Town for the costs of providing city staff, 
including but not limited to:  on-duty law enforcement officers, to provide internal festival security and for hiring and paying necessary 
emergency medical technicians.   

 
* The Assistant Town Manager, in consultation with the Waynesville Police Department, shall determine the number of officers needed 

to appropriately police street closures and for internal security, and with the Fire Department to determine the number of emergency 
medical technicians needed, and the time when such services shall commence and end. 

 
 

FOR INTERNAL USE ONLY: 

Application and fee received: 

Application approved: 

Application denied: 

 

mailto:aowens@waynesvillenc.gov


 

 
 
 

I.   General Information 

EVENT NAME: Trunk or Treat      

EVENT DATE(S): October 31, 2018       

 
Note:  If event is more than three days in duration, and not in the public right-of-way, you will also need a 
temporary event permit.  Contact the Waynesville Police Dept. at 828-456-5363 for more information. 

LOCATION   First United Methodist Church     

IF THIS EVENT IS A PARADE 
OR ROAD RACE  Please provide a full route description and map 

SET-UP TIME (START/END): 3:30pm      

EVENT HOURS: 5-8pm      

DISMANTLE HOURS 
(START/END): 8pm      

ESTIMATED ATTENDANCE: 700     

BASIS ON WHICH THIS ESTIMATE IS 
MADE: Number of attendees in years past.      

COMPREHENSIVE GENERAL LIABILITY 
INSURANCE REQUIRED:  $1,000,000.   Please attach proof of insurance (or applicable rider). 

II.  Applicant and Sponsoring Organization Information 

SPONSORING ORGANIZATION 
NAME: First United Methodist Church 

ARE YOU A NON PROFIT 
CORPORATION? No       Yes 

   
x   

If yes, 
are you 501c(3)       501c(6)       

Place of 
Worshi
p 

    
x  

APPLICANT 
NAME: 

 
 Becky Brown                                                                     TITLE: Associate Pastor      

ADDRESS: 566 S Haywood St                                  CITY : Waynesville     STATE: NC           ZIP 28786     

PHONE: 

828-456- 
9475      FAX#:       EMAIL:  bbrown@fumc-waynesville.com     

ON-SITE 
CONTACT: 

 
Michael Blackburn                                                                                 TITLE: Director of Ministries       

ADDRESS: 566 S Haywood St, Waynesville, NC 28786      

PHONE #: 

828-456- 
9475      CELL PHONE #: 828-226-3363      EMAIL: mblackburn@fumc-waynesville.com      

 
 
 
 
 

  

 

Application for Special Events Permit 
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III.   Brief Description of Event 

 We host a Halloween Trunk or Treat event for the community and our church members.  We have 
volunteers decorate their trunks for Halloween, wear costumes, and pass out candy and gluten 
free/allergen free treats.     
 
 
 

IV.   Street Closure Request  (Attach map of the Street Closure) 
 
 
List any street(s) (or lanes of streets) requiring temporary street closure as a result of this event.  

Include street name(s) indicating beginning and endpoints of the closing, day, date and time of closing and reopening: 

1.  Academy Street next to the campus of First United Methodist Church: Closure beginning at intersection of 
Haywood Street and Academy Street, and ending at the intersection of Academy Street and Tate Street.  
Closure beginning at 3:30pm on October 31, 2018, and reopening at 8:30pm on October 31, 2018.      
   

2.          

3.         

V.   Event Details 

 YES  NO 

☐ x Does the event involve the sale or use of alcoholic beverages? 

 
If yes, has the ABC permit been obtained? Yes   ☐    No   ☐    Please provide a graphic of the area where alcoholic 
beverages will be purchased or consumed (i.e. beer garden layout) 

☐ x  Does the event involve the sale of food? ________ 

 If “YES”, has the health department been notified?  ______  Have you applied for a temporary permit? ________ 

☐ x Does the event involve the sale of non-food items?  If “YES”  have you applied for a privilege license?  ________ 

☐ x Will there be musical entertainment at your event? IF “YES”  provide the following information: 

 
Number of 
Stages:         

Number of 
Band(s):       Amplification?            

 Note:  If amplification is used, you will be required to perform a pretest for compliance with the noise ordinance.   

☐ x 
Do you plan to use an existing occupied building?  Address 
________________________________________________ 

☐ x 
Do you plan to use an existing vacant building?  Address 
__________________________________________________ 

☐ x Will there be any tents or canopies in the proposed event site? Please provide the following information: 

 Approx. Number of Tents:             Will any tent exceed 400 sq. feet in area?      ☐ NO ☐ YES  

☐ x 
Does the event involve the use of pyrotechnics?  Explain 
__________________________________________________ 

☐ x 
Will you provide portable toilets for the general public attending your event? IF SO, how many and 
where will they be located?  

 
☐ x Will you require electrical hookup for the event?  Generators? _____ 

☐ x 
Will you require access to water for the event? Explain 
____________________________________________________ 

☐ x Will admission fees be charged to attend this event? If “YES”, provide the amount(s) of all tickets.  

☐ x Will fees be charged to vendors to participate in this event? If “YES”, please provide the amount(s).  

☐ x Will signs and/or banners be displayed as part of the event? If “YES” have you applied for a sign permit? ____ 
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☐ x Will inflatable parade balloons be used for the event?  Provide details if necessary. 
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VI. Additional Questions 

How will parking be accommodated for this event? We will utilize the parking lots on our campus. 

  

Notes:  
1. Parking and buildings involved may be examined 

for ADA compliance.   
2.   You may be required to provide a shuttle if the event  places undue 
demands on surrounding parking areas.   

  

How will trash be contained and removed during and after 
the event? 

We will provide our own receptacles and will remove our own trash 
following the event. 

  

  

Apply for this permit at least 60 days prior to your special event. (30 days for a neighborhood street closing)  
 
Return to:   
Amie Owens, Assistant Town Manager  
Town of Waynesville 
16 S. Main Street,  P.O. Box 100, Waynesville, NC  28786 
Telephone: (828) 452-2491 
Fax No. :  (828) 456-2000 
Email Address:  aowens@waynesvillenc.gov  

VIII. Special Information for Applicants  

 
* Do not announce, advertise or promote your event until you have an approved and signed permit. 
 
* You will be required to notify property owners affected by the event at the time a special events permit is issued with a copy of any 

correspondence provided to the Town for the permit file.  
 
* No permanent alterations to the street will be permitted.  Only chalk may be used on streets – no permanent paint.  

 
* The Town has an ordinance prohibiting the use of tobacco and e-cigarettes in the business districts and all parks of the Town.  The 

Applicant is to communicate this information to all vendors and participants.  Permanent signs are in place in these districts and parks. 
 

* The Town has an ordinance against animals at festivals except for service animals. The  Applicant is expected to communicate this 
information to all vendors and participants.     

 
* The Applicant shall be responsible for hiring and paying off-duty law enforcement officers, or reimbursing the Town for the costs of 

providing on-duty law enforcement officers, to appropriately police street closures.  For festivals, the Applicant shall be additionally 
responsible for hiring and paying off-duty law enforcement officers, or reimbursing the Town for the costs of providing city staff, 
including but not limited to:  on-duty law enforcement officers, to provide internal festival security and for hiring and paying necessary 
emergency medical technicians.   

 
* The Assistant Town Manager, in consultation with the Waynesville Police Department, shall determine the number of officers needed 

to appropriately police street closures and for internal security, and with the Fire Department to determine the number of emergency 
medical technicians needed, and the time when such services shall commence and end. 

 
 

FOR INTERNAL USE ONLY: 

Application and fee received: 

Application approved: 

Application denied: 
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