
WWeellccoommee  ttoo  tthhee  ZZoonniinngg  BBooaarrdd  ooff  AAppppeeaallss

The Village of Skokie Community Development Department welcomes you as a Petitioner before the
Zoning Board of Appeals (ZBA).  The ZBA consists of a chairperson and eight members who are appoint-
ed by the Mayor with the approval of the Board of Trustees.  The Commissioners live and work in the
Village of Skokie .

The purpose of the ZBA is to review and make decisions in the areas listed below regarding relief from
the requirements of the Zoning Chapter of the Village Code.  The ZBA, as a final hearing body, can only
have a decision appealed through the court system.  Zoning Board recommendations on front yard park-
ing and height variance requests must be further reviewed by the Board of Trustees.

VVaarriiaattiioonnss

• Accessory Buildings and Structures – the location and size within permitted yards.  
• Building Height – the height of a permitted Building or structure, provided that a certificate of appro-

priateness has been issued by the Appearance Commission.  A height variation request in excess of 
10% of the existing applicable height regulation shall be subject to approval and concurrence by the 
Board of Trustees.

• Land coverage, Floor Area Ratio (FAR) and/or Impermeable Surface. 
• Yards - a reduction in the size of all required yards or  the location of buildings or structures therein.
• Off-Street Parking – decreases in the requirements for parking spaces, their size, and location.
• Commercial Vehicle Parking – to allow the parking of commercial vehicles in residential districts.
• Substandard Lots - determination if a lot is buildable and establishing the required yards.
• Landscaping Yard – relief from the requirements regarding landscaping yards in business districts. 
• Spacing between Congregate Living facilities. 

EExxcceeppttiioonnss

• Fences and permanently installed barbecues relating to requirements in required yards.
• Air conditioning units and condensers in required yards and within the 10-foot side yard requirement.
• Swimming pools within the 8-foot side yard requirement of the Skokie Swimming Pool Ordinance but 

not within the required side yard.

The following steps must be followed in order for your case to be heard and progress to review and pos-
sible approval:

SStteepp  11  --  PPrreelliimmiinnaarryy  RReevviieeww

Review your project with the Community Development Department staff.  The Village’s professional staff
will, at no cost, review plans and make recommendations to improve projects so they are in compliance
with Village codes and ordinances. This review can reduce the risk of costly and time-consuming delays.
The need for an exception permit or variance is often found during the Building Permit review, which
often creates a lengthy delay in projects.

SStteepp  22  --  FFiilliinngg  tthhee  AApppplliiccaattiioonn

File a petition on the appropriate application form, which can be obtained by visiting the Planning or
Building & Zoning Divisions, calling 847/933-8223 or 933-8447, or by visiting www.skokie.org. The
application lists all required fees and documents.
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SStteepp  33  --  LLeeggaall  NNoottiiccee  //  NNoottiiffiiccaattiioonn  PPrroocceessss

When your application is reviewed and accepted, your request will be assigned a case number and
meeting date. TThhee  ZZBBAA  uussuuaallllyy  mmeeeettss  oonn  tthhee  11sstt  aanndd  33rrdd  WWeeddnneessddaayy  ooff  eeaacchh  mmoonntthh  aatt  77::3300  pp..mm..  iinn  tthhee
VViillllaaggee  HHaallll  CCoouunncciill  CChhaammbbeerrss.. You also will be provided with a legal notice to be distributed to property
owners and renters in the vicinity of your property.  The legal notice includes the meeting date, time and
location and description of your request.  Detailed instructions will be given to you on how to distribute
the notice.  The Village will also post signs on your property and advertise the case in the newspaper.

SStteepp  44  --  TThhee  MMeeeettiinngg

At the meeting you will be able to present your case including any evidence and testimony of witnesses.
A ZBA Commissioner will present a report regarding necessary and relevant information about the case.
Any individuals opposing or supporting the request wishing to speak will be given the opportunity.  After
all testimony is presented, the ZBA will discuss and vote on the case.  Unless the case is continued or
withdrawn it will be completed on the night of the meeting.

SStteepp  55  --  BBooaarrdd  ooff  TTrruusstteeeess  ((iiff  nneecceessssaarryy))

Front yard parking and height variation cases will be sent to the Board of Trustees for consideration at a
regularly scheduled meeting on the 1st or 3rd Monday of each month at 8:00 p.m. in the Village Hall
Council Chambers.  The ZBA Chairman will present a report to the Board of Trustees that summarizes
the ZBA’s review of the case and recommendation.  The Board of Trustees, after hearing the report and
testimony, will discuss and vote on the case.

SStteepp  66  --  VVaarriiaannccee  AApppprroovvaall  //  CCoovveennaanntt  RReeqquuiirreedd

If the variance request is approved by the ZBA or Village Board; a covenant will be prepared.  This
covenant will be recorded with the Cook County Recorder of Deeds. 

The entire public hearing process will take approximately 60-90 days to complete unless the case is con-
tinued for additional information or analysis.  If the request involves site modifications to a building,
landscaping, signs, etc., a review by the Village Appearance Commission is also required.  Once the
request is approved and recorded a Building Permit may be applied for.

If you have any questions about the ZBA hearing process or would like to discuss a project/plan with
Village staff, please call the Community Development Department, Building & Zoning Division, at
847/933-8223.

QQuueessttiioonnss  &&  AAnnsswweerrss

QQ..  WWhhyy  ddoo  II  nneeeedd  ttoo  ggoo  ttoo  tthhee  ZZBBAA  ffoorr  aa  vvaarriiaannccee  oorr  eexxcceeppttiioonn  ppeerrmmiitt  iiff  II  aamm  ppeerrffoorrmmiinngg  wwoorrkk  oonn  mmyy  oowwnn
pprrooppeerrttyy??

A. The Village has numerous requirements that control the location, bulk, parking demands and imper-
meable surface coverage of development on a property.  If your proposed construction does not meet
zoning regulations a variation or exception permit must be obtained from the ZBA before a Building
Permit can be issued.  The ZBA was established to grant relief from the zoning regulations when a
proven 
hardship exists in meeting the requirements of the ordinance.

QQ..  WWhhyy  ddoo  II  nneeeedd  ttoo  ppaayy  aa  ffiilliinngg  ffeeee  ffoorr  aa  ZZBBAA  ccaassee??

A. A fee is required to file a ZBA petition to pay for advertising the case, recording any applicable
covenant and plans, and paying other expenses incurred by the Village.  Unlike other Village services
that benefit all residents and are paid for by taxes, ZBA requests generally only benefits the petitioner
who is requesting something that requires special consideration by the Village.

QQ..  IIff  II  ccaannnnoott  pprroovviiddee  aallll  ddooccuummeennttss  rreeqquueesstteedd  oonn  tthhee  aapppplliiccaattiioonn  ccaann  mmyy  rreeqquueesstt  bbee  hheeaarrdd??    

A. No.  All documents and fees must be submitted prior to the scheduling of a case.



QQ..  II  ddoo  nnoott  oowwnn  tthhee  pprrooppeerrttyy  II  ooccccuuppyy..    DDooeess  mmyy  llaannddlloorrdd  nneeeedd  ttoo  ssiiggnn  tthhee  ccaassee  aapppplliiccaattiioonn//ppeettiittiioonn??

A. Yes.  The property owner must sign all petitions.  For example, in the case of a variance request, the
property owner will be the real holder of the variance and will be responsible for the tenant’s compliance
with all conditions.

QQ..  WWhhyy  ddoo  II  hhaavvee  ttoo  sseenndd  nnoottiicceess  ttoo  mmyy  nneeiigghhbboorrss  rreeggaarrddiinngg  mmyy  rreeqquueesstt  bbeeffoorree  tthhee  ZZBBAA??

A. State law requires that notice be given to properties in the vicinity of a request before a Zoning Board
of Appeals.  In Skokie, it is required that property owners and renters within 150 feet of the property be
given notice of the meeting for variance cases and to the property owners adjacent to the side lot lines
for exception requests.  Failure to provide proper notice will result in the case not being heard or contin-
ued.  

QQ..  WWiillll  II  bbee  aabbllee  ttoo  pprreesseenntt  mmyy  rreeqquueesstt  ttoo  tthhee  ZZBBAA  aanndd  aannsswweerr  qquueessttiioonnss??

A. Yes.  You will have several opportunities to explain your request to the ZBA.  Your application is your
first opportunity to explain your request. and it is important to provide all of the information requested.
You may also include any additional information that you believe is relevant to the case and will help
clarify the request.  At the ZBA meeting you will be required to verbally present your case to the Board.
Commissioners may ask you questions to clarify information.  You will also be given a chance to respond
to staff comments presented to the Board and to comments made by interested parties on your request.

QQ..  WWiillll  II  nneeeedd  aann  aattttoorrnneeyy  ttoo  rreepprreesseenntt  mmyy  ccaassee  bbeeffoorree  tthhee  ZZBBAA??  

A. There is no requirement that Petitioners be represented by an attorney. and petitioners often repre-
sent themselves before the ZBA.  If you do not feel comfortable verbally presenting your case to the ZBA,
however, or need assistance preparing the petition or sending out legal notices, an attorney may be of
great assistance.

QQ..  DDooeess  iitt  mmaatttteerr  iiff  aa  nneeiigghhbboorr  ooppppoosseess  mmyy  rreeqquueesstt??

A. Neighboring property owners and renters must be notified so they can provide testimony on a case.
Although some neighbors may oppose a request, the ZBA reviews the information and testimony pre-
sented in each case and reaches a decision based on the merits of the case.  The agreement of an
adjacent property owner in an exception request is important.

QQ..  DDooeess  tthhee  ZZBBAA  hhaavvee  ccrriitteerriiaa  ffoorr  rreevviieewwiinngg  aanndd  aapppprroovviinngg  rreeqquueessttss??

A. Yes.  State statutes require that all exception permits and variance requests meet specified findings
of fact.  When the ZBA approve a request, these findings are reviewed and approved in each case.  The
required findings of fact are listed on the application forms and are as follows:

EExxcceeppttiioonn  PPeerrmmiittss

• That the construction will not cause an adverse effect on those people entitled to notice of the 
hearng.

• That the construction will not be detrimental to or endanger the health, safety, morals, comfort or 
welfare of those people entitled to notice of the hearing.

• That the construction will not be injurious to the use and enjoyment of property of those people enti-
tled to notice of the hearing for the purposes already permitted, nor substantially diminish property 
values of those people entitled to notice of the hearing.

• That the construction of that which is sought by the appeal will be compatible with adjoining 
property.

• That the construction is necessary based upon the safety of residents and/or particular physical 
surrounding, shape, or topographical conditions of the property.  That denial would bring an undue 
hardship upon the property for which an exception permit is sought, as distinguished from a mere 
inconvenience for the property owner.

VVaarriiaanncceess

• The property cannot yield a reasonable economic return if the Zoning District regulations are 
folowed.



• The owner, petitioner, or occupant has not created the alleged difficulty or hardship themselves, and 
the difficulty or hardship is due to unique circumstances such as the particular physical surrounings, 
shape or topographical conditions of the specific property involved, not a mere inconvenience if 
the regulations were strictly enforced. Also, the conditions upon which the variation is based cannot 
be generally applicable to other property in the same zoning district.

• The requested variation will not alter the essential character of the locality by being substantially 
detrimental, harmful, or impair public welfare, other property or improvements, an adequate supply 
of light and air to adjacent property, public safety, or property values within the neighborhood.

QQ..  WWiillll  tthhee  ZZBBAA  vvoottee  oonn  mmyy  rreeqquueesstt  aatt  tthhee  mmeeeettiinngg  oorr  wwiillll  II  bbee  iinnffoorrmmeedd  ooff  tthheeiirr  ddeecciissiioonn??

A. In most cases, the ZBA will complete its review of a request in one meeting.  After all testimony is pre-
sented and all information is reviewed, the Board will take a vote on the case.  All decisions are made by
majority vote, which is open to the public.  There are no secret meetings or delayed findings that are
sent to the Petitioner.

QQ..  WWhhaatt  hhaappppeennss  iiff  tthhee  ZZBBAA  ddeenniieess  mmyy  rreeqquueesstt  oorr  rreeqquuiirreess  ccoonnddiittiioonnss  tthhaatt  II  ddoo  nnoott  aaggrreeee  wwiitthh??

A. On most requests where the ZBA is a final hearing body; the only appeal to a negative decision is
through the Circuit Court.  For front yard parking and height variance requests the Board of Trustees will
review the ZBA’s recommendation and make a final decision.

QQ..  WWhhyy  mmuusstt  aa  ccoovveennaanntt  bbee  rreeccoorrddeedd  aafftteerr  mmyy  vvaarriiaannccee  rreeqquueesstt  iiss  aapppprroovveedd??

A. The covenant is recorded with the Cook County Recorder of Deeds to provide a permanent record of
the ZBA or Board of Trustees’ action. The covenant also serves as a type of special agreement between
the property owner and Village to construct, maintain, and operate a use in compliance with specified
conditions to prevent any adverse impacts on adjacent properties.

QQ..  HHooww  ssoooonn  aafftteerr  tthhee  ZZBBAA  oorr  BBooaarrdd  ooff  TTrruusstteeeess  hheeaarriinngg  pprroocceessss  iiss  ccoommpplleetteedd  wwiillll  II  bbee  aalllloowweedd  ttoo  aappppllyy
ffoorr  aa  BBuuiillddiinngg  PPeerrmmiitt??

A. You may apply for a Building Permit after the public hearing process is completed and any necessary
covenant is recorded. 


