






































 
Revised:  1/4/2000 

 

 

 
Insurance Requirements for Special Events or Filming  

 

 

 

 

The City of Sarasota requires copies of the Declaration Page and Special Endorsement and an original 

Certificate of Insurance as follows:  (provide to City at least 90 days prior to event) 

 

MINIMUMS: 

 

1. General Liability: $ 1,000,000  each occurrence (required for all events) 

 $ 2,000,000  general aggregate (required for all events) 

 

2. Property Damage: $ 100,000  per occurrence (required for all events) 

 

3. Alcohol Coverage: $ 1,000,000  per occurrence (if alcohol is served or made available) 

 

4. Pyrotechnic Coverage: $ 1,000,000  per occurrence (if any pyrotechnics are involved) 

 

5. Description of Operations: 

 

 a. Specific Name of Event or Type of Activity (i.e., Earth Day, Walk America, etc.). 

 

 b. Date(s) of Event (include rain date(s), if any). 

 

 c. Location of Event (i.e., Bayfront Park; 1565 First Street; 1400 block of Main Street; etc.). 

 

  NOTE:  For parades/walks/runs, location is not essential, but is desirable - a general location may 

be used for these types of events (i.e., downtown, Lido Key, from Van Wezel to Lido Pavilion, 

1300 through 1800 blocks of Main Street, etc.). 

 

 d. "City of Sarasota" named as "Additional Insured." 

 

 e. If the named insured is not the sponsor, the sponsor should also be listed as an "Additional 

Insured." 

 

 f. For Bayfront or Island Park events, "Jack Graham, Inc." and O’Leary Coastal Rentals, Inc., to be 

named as "Additional Insured" in addition to the City. 

 

6. Certificate Holder listed as: 

 

City of Sarasota 

 C/O Special Event Office  

1565 First Street 

Sarasota, FL  34236 

 
NOTE: Insurance documents may be faxed to Special Event Office at (941) 366-7761.  Originals must be received by City Special 

Event Office at 801 N. Tamiami Trail, Sarasota, FL 34236 prior to submission of Special Event Approval Checklist. 



 

 
 
 

Neighborhood Notice of Street Closure/Special Event 
   
 
Date & Name of Event: 

                                      
 

 
Street Closed & Times: 

 

 
Sponsor Name & Phone 

 

 
Sponsor must contact neighbors/businesses who will be affected by street closure/special event and attempt to secure their agreement.  

(Do not use this form for construction activities) 
 

To Neighbors/Businesses:   
Do NOT sign this form unless a completed Special Event Request and a detailed diagram are attached. 

 
 

Please use black or blue ink, print or type, indicate agreement, date, and sign.  Comments are optional. 
 

 Agreement 
(Check Yes or No) 

 

   
Name  Yes  No Date E-mail Address 

Address Phone Signature:  Owner, Manager, or Agent in Charge                             

   

Name  Yes  No Date E-Mail Address 

Address Phone Signature:  Owner, Manager, or Agent in Charge 

   

Name  Yes  No Date E-mail Address 

Address Phone Signature:  Owner, Manager, or Agent in Charge 

     

Name  Yes  No Date E-Mail Address 

Address Phone Signature:  Owner, Manager, or Agent in Charge 

   

Name  Yes  No Date E-mail Address 

Address Phone Signature:  Owner, Manager, or Agent in Charge 

   

Name  Yes  No Date E-mail Address 

Address Phone Signature:  Owner, Manager, or Agent in Charge 

 
Total # Neighbors Affected   Total # Yes   Total # No  

 













 
REVISED:  8/1/2007 

 
        

Special Event Approval Checklist 
        

NOTE TO 
SPONSOR: 

This form must be signed by an authorized Special Events Coordinator in each 
department indicated AND returned to the Special Event Office at least 65 days prior to 
event.  **Attach copies of approved insurance and all permits** 

        

Event Date(s)  
        
Event & Sponsor  
        
 Department PHONE Approved Date  Authorized Signature 
  FIRST Yes No   Call before you go. 
 Larry Murphy       
 Building (Tent Permits) 954-4126      
 3rd Fl., City Hall Annex       
 Zvonko Smlatic       
 (R.O.W. & Valet Parking Permits) 365-2200      
 2nd Fl., City Hall Annex Ext. 4375      
 Capt. Jeff Karr       
 Police (Traffic/Public Safety) 954-7016      
 2050 Ringling Blvd. 364-7357 FX     
 Toni Welicki       
 Public Works (Trash & 954-4165      
 801 N. Tamiami          Electric) 366-7761 FX     
 Maggie Sumney (Insurance)       
 Risk Management 951-3666      
 Rm. 202, 111 S. Orange Ave. 951-3655 FX     
 Charmaine McVicker       
 Van Wezel 955-7676      
 777 N. Tamiami Tr.       
 Municipal Auditorium 954-4165      
 801 N. Tamiami Tr.       
 County Fire-Rescue 861-2260     Captain Susan Pearson 
 2070 Waldemere St. 34239 361-6046 FX     
  Payne Park 

2050 Adams Lane 
   _____________  __Assigned by  

Special Event Office.________ 
 Fire Marshall  316-1215      
    373-7566 FX    Rick Fulwider—1K Attendance 
         Signature Needed. 

  

 


