
 

 

 

 

A  5200 Dover Center Road | North Olmsted, Ohio 44070     P  440-777-8000     F  440-777-5889 

 

PLANNING & DEVELOPMENT DEPARTMENT 
MINOR CHANGE APPLICATION 

 
 

1. Address of property ___________________________________________________ 

2. Permanent parcel number(s) ____________________________________________ 

3. Property owner: Name  ____________________________________________ 

Address ____________________________________________ 

City/St/Zip ____________________________________________ 

Phone/Fax ____________________________________________ 

Email  ____________________________________________ 

4. Applicant:  Name  ____________________________________________ 

Address ____________________________________________ 

City/St/Zip ____________________________________________ 

Phone/Fax ____________________________________________ 

Email  ____________________________________________ 

5. Current use of property __________________________________________________ 

6. Type of alteration (check all that apply): 
 

□ Changes to building façade  □ Changes to landscaping  
□ Minor building addition    □ Changes to site plan  
□ Other:  _____________________________________________________________ 
  

PLEASE READ INSTRUCTIONS AND ADDITIONAL SUBMITTAL 
REQUIREMENTS ON REVERSE SIDE BEFORE SIGNING. 

 
 
 
___________________________________ _____________________________________ 
Applicant Signature/Date   Property Owner Signature/Date 
 

The minor change process provides a means of reviewing requests for proposed changes to approved 
development plans and/or existing approved development projects which are minor in nature and which 
are in substantial conformance with previously approved plans, conditions of approval, and zoning 
regulations applicable to the property. 



 

 

Prior to submission of a minor change application, it is recommended that an applicant 
contact the Director of Planning and Development and/or Building Official to discuss the 
proposed changes. 
 
Additional information required for processing this application includes: 
 
1. Payment of application fee of $40. 
 
2. Cover letter describing the proposed minor change requested why it is necessary, and how it 

is different from the approved plan. 
 
3. Five (5) copies of plans, photos and/or materials showing existing and proposed features 

including the following, as may be applicable: 
 

a. Site plan including name of project, north arrow, scale, date; 
b. Architectural elevations showing existing/approved and proposed building design, 

color and materials; 
c. Landscape plan, showing existing/approved and proposed plantings, indicating 

species and quantities of plant materials; 
d. Any other plans or documentation required by the Director of Planning and 

Development or Building Official. 
 

 


