Chapter 4

HOW TO USE THE HISTORIC DISTRIC GUIDELINES

This document exists not only to help the Historic Preservation Commission in  making appropriate determinations but it also serves as a customer friendly tool to the Historic District property owner.  It is organized generally into two Sections; One which deals with the Neighborhood and Business setting, comprised of landscaping, streets and other outside features.  The Second, Changes to Building, is comprised of work that is proposed to the exterior of buildings within the districts.  

Under each Section, you will find five parts:  An INTRODUCTION, A listing of NO COA REQUIRED, COMMON PROJECTS THAT REQUIRE A COA, the DESIGN GUIDELINES for that specific area and APPLICATION REQUIREMENTS.

4.1 Introduction
The Introduction explains the significance of the chapter’s subject and why it is necessary to protect and maintain these features as part of the historical significance of a structure.  It also includes general recommendations to take into consideration when planning a project.  These “tips” may point out historical appropriateness or advise a property owner on the best way to prevent future damage.  

4.2 No C.O.A. Required
Common projects throughout the districts that do not require a Certificate of Appropriateness.

4.3 Common Projects that Require C.O.A.
Each section lists some of the most common projects that require a Certificate of Appropriateness.  Many projects can be approved at staff level and Town Staff can assist you in the application process.  If your particular project requires Historic Preservation Commission approval, Town Staff will contact and advise you of the meeting date and time and of any other information needed. 

4.4 Design Guidelines

These guidelines are referenced by the Historic Preservation Commission when making decisions on applications for a Certificate of Appropriateness.  They are also used by the Administrator in determining whether a project can be approved at Staff level or should go before the Commission for review.  The Design Guidelines are based on the Secretary of the Interior’s Standards for Rehabilitation.  
4.5 Application Requirements
A list of common documentation necessary for review of a proposed project, if additional information is needed the Administrator will contact the applicant.
4.6 Staff Referral for Proposed Projects 

The Administrator shall have the option of referring any application that could be approved by the Planning and Community Development Department to the Historic Preservation Commission for approval.

4.7 The Secretary of the Interior’s Standards

The Commission officially adopts The Secretary of the Interior’s Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings, (Appendix D), as part of this document in order to provide guidance for rehabilitation and to assist in administration of its duties. Recommendations that are not found in the Historic Handbook may be found in Appendix D.
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