Appendix B

APPLICATION REQUIREMENTS
	
	Material Types 
	Site Plan
	Site Plan w/ Trees
	Scaled Elevation Drawing
	Product Sample
	Product Brochure
	Photo(s)
	Preparation Method
	Landscape Plan
	Design Drawings

	Exterior Repairs
	√
	
	
	
	
	
	√
	
	
	

	Re- Roofing
	√
	
	
	
	√*
	√*
	
	
	
	

	Exterior Alterations
	√
	
	√
	
	
	√
	
	
	
	

	Additions
	√
	
	√
	
	√
	√
	√
	
	√
	

	Site Features
	√
	√
	
	
	
	
	
	
	
	√

	New Construction
	√
	
	√
	
	√
	√
	
	
	√
	

	Demolition
	
	
	√
	
	
	
	√
	
	
	

	Fencing
	√
	√
	
	
	√*
	√*
	
	
	
	√

	Painting
	√
	
	
	
	
	
	
	√
	
	

	Tree Removal (over 24”)
	
	
	√
	
	
	
	√
	
	√
	

	Signage
	√
	√
	
	
	
	
	√
	
	
	√

	Decks and Patios
	√
	√
	
	
	
	
	
	
	
	√

	Parking & Driveways
	√
	
	√
	
	
	
	
	
	√
	

	Moving Buildings
	
	
	√
	
	
	
	√
	
	
	

	Window/Door Replacement
	√
	
	
	√
	√
	√
	
	
	
	

	Accessory Structures
	√
	√
	
	√*
	
	√*
	
	
	
	√*


Additional documentation may be required on a case-by-case bases.

*Submission of either of these types of documentation is acceptable, unless otherwise  

  requested by staff or the HPC.   

Appendix C

HISTORIC PRESERVATION
APPROVAL REQUIREMENTS
	Commission Approval

• Exterior alterations to principal 

   elevations.

• Changes to historic roof features.

• Replace slate or other specialty 

   roofing materials, built in gutters, 

   etc.

• Changes to stone walls or other

   historic features.

• Construction of new building.

• Additions to buildings.

• New / expanded parking area / lots.

• New driveways & walkways.

• New signs.

• New streets & sidewalks.

• Removal of granite curbs / brick

   gutters.

• Fences that are not approved by staff

• Demolition of buildings.

• Duke Power security lights.

• New utility poles, street lights, 

   wires, traffic signals, control boxes, 

   etc.

• Satellite dishes & other 

   telecommunication equipment in

   front yard.

• Replacing windows and doors.

• 
• Benches and outdoor furniture outside

  of public right of way.

• Sculptures and other outdoor art work.

• Trellises and mailboxes.
• Porch lights, exterior lights, and light 

   post less than 6 ft tall.
• Use of artificial siding


	Staff Approval

• Replace / repair of deteriorated 

   siding, trim, porch flooring,

   doors, etc. (no change).

• Replace original window units to

   meet guideline specification.

• Prefab wood storage building in 

   back yards.

• Fences (48” max height wood 

   construction-front yards; 72” max

   in rear yards).

• Retaining walls (back yards).

• Decks, patios, pools, etc. back-

   yard.

• Identification signs up to 5 ft.

• HVAC / mechanical equipment in

   back yards.

• Minor alteration to rear elevation.

• Removal of vinyl, aluminum, 

   asbestos, or asphalt siding.

• Storm widows and doors.

• Adding / replacing gutters.

• Removal of deteriorated storage 

   building (non –contributing).

• Tree removal (dead, diseased,

   unsafe, or causing structural 

   problems).
• Sky lights, solar panels, etc (rear

   slopes, not visible from street).

• Small residential parking area (not

   visible from street). 
• Tree removal (healthy, over 24’ dbh) 

   on residential properties.     

	No COA Required

• Painting

• Replacement of  asphalt shingles

• Adding gravel to existing driveway.

• Patch deteriorated concrete or asphalt

   driveways, walkways, steps etc.

• Installation of playground equipment.

• Real estate, home security, no parking

   signs, and temporary banners.

• Replacing utility poles, lights, etc.

• Installation / replacing traffic signs, 

   pavement markings, information

   signs, etc.

• Installation of telephone cable and 

   other utility equipment on existing

   poles.

• Replace sidewalks (no change).

• Resurface streets (no change).

• Landscaping, gardens, edging, tree 

   trimming, clearing of overgrown 

   bushes, vines, saplings, etc.

• Tree removal (less than 6 dbh).

• Tree houses (back yards).

• Street numbers (on house & 

   freestanding).

• Small satellite dishes (back & side

   yards).

• News paper racks, window AC units.

• Masonry pointing, chimney caps.

• Telephone, electric, and cable 

   connections and meters.

• Planting new trees, shrubs, and

   groundcover.

• Flags, shades,  porch accessories, and 

   furniture.

• Flower pots, bird baths / houses,  planter

   boxes, wood piles, and compost piles
• Tree removal (healthy, over 24’ dbh) 

   on residential properties
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